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Vardhaman Mahaveer Open University, Kota
* Rawatbhata Road, Kota - 324021

Regional Services Division

No..VMOURSD/ 2013/ \147-'{‘- R  Dated:30/j0/13

()ifu.e Order

Umversrty has adopted the following process for approval of online Counsellms / Coordmators

l.

[\

The PPP model study centers will update their study centre profile through their allotted' :
login 1Ds.

The study centre will conduct théir Counselling classes through approved Counsellor
only. (pr ocess of approval of Counsellon/Coor dinator is written below)

The study centre will require permission from Dlrector Regional Centre/ RSD to change_

_the Coordinator of their study centre (through online process)

The bio-data of approved Counsellors will be kept in record by concerned Regional Centre
study centte wise. ' '

"The study centre will send their time —table/ schedule of their counsellmg classes/ practical

classes (according to the counselhng norms written in office order number
VMOU/RSD/Rules/13/2361 =72, dated 18.10.13) to Reglonal Centle & RSD for thetr

- perusal

It will be mandatory for the studly centre to have at least.two approved Counsellor for each
paper/ course. Example' Master of Commerce has 9 papers so the study centre will have

two Counsellors for eachr paper. A Counsellor can teach more than one sub_,ect/paper also.

Approval Process/ Selection Process for Counsellor/ Coordinator (in supersessiOn to the -
previous office order number'VMOU/RSD/Ru]es/l3/2361-72 dated 18.10.13 with special
reference to selection ptocess of Counsellors only) '

1,

W

The study centre wnll login to. their respective login id and feed the bio-data of

" Counsellors/Coordinators.

After successful data feeding each application of Counsellor/Coordinator will be given a
temporary registration number. ‘ '

. The study centre will take the print out of system generated bio-data and vertfy the bio-
data with the seal & srgnature of Ownet/ Chief Executxve offrcer/ Director of study centre,

. The sealed ‘and signed complete bto-data_along with photocopy of proofs. like: mark.
sheets, degrees, employment_“etter, net/slet certificate, experience certificate, PAN,

professional experience certificate will be.submitted to concerned Regional Centre.

be,,



No VMOU/ Research/2014/ ¢

ﬂ%—o——; TS

Vardhaman Mahaveer Open Univetsity, Kota
(Research and Development)

Cr3-6f
" OFFICE ORDER

9
Dalc (4 -— ]

Hon’ble Vice-Chancellor is pleased to nominate the following members in various

categories as mentioned in the ordinance for consititution of Research Board:

S. Subject Professor/ Associate | One External Professor (Subject | Nomination by the Hon’ble .
No. Professor/Subject . Expert) Nominated by Hon’ble - V.C. from Column 3 as
' Convener v.C. per clause 2 or Subject

as per clause 3 Expert where there is no
Professor/Associate
Professor in concerned
. - Subijects as per clause 4
1. Commerce Dr. Anurodh Godha, Dr. Rajeev Jain Prof. P.K. Sharma
Assistant Professor, ‘University of Kota - VMOQOU, Kota
. VMOU, Kota - 9414163049 . 9414024674
2. Computer Mr. Harish Sharma - Dr. S.C. Jain, RTU, Kota Prof. Reena Dadhich
Science Assistant Professor ’ . University of Kota
3. Economics Prof. I.X. Sharma . Prof. Farida Shah ‘Not Required -
. ‘ Professor, VMOU, Kota Udaipur .
: ' ' 9413318782
4. " Education Dr.R. R. Singh Prof. M.P. Sharma Not Required
' 'Associate Professor Vidya Bhawan GS Teachers
VMOU, Kota " Training College Udaipur-
* . 341001
: Ph. No. 09414263345
5. English Dr. Kshamata Chaudhary Prof. Jaya Chakarvarty Prof. Rajul Bhargava
' Assistant Professor Umversnty of Rajasthan Retd. University of Rajasthan,
VMOU, Kota Jaipur + Jaipur
‘Ph. No. 9829106774 Ph. No.09828150140
6.1 Geography Dr. Alok Chouhan Prof. S.C.: l\alwar - Prof. Narpat Singh Rathore
’ Assistant Professor Retd. Umvelsny of Rajasthan, " Udaipur
VMOU, Kota Jaipur
: ‘ - 19414371635 g
7. Hindi Dr. Meeta Sharma Dr. Anil Jain Prof. Madhav Hada
: Assistant Professor University of Rajasthan, Jaipur MLS University Udaipur
. VMOU, Kota » '
8. History Prof. Y.A. Khan VMOU .Prof. Meena Gaur Not Required
- Kota ~ Head History '
MLS University Udaipur
; -Ph. No. 9829659786 -
9. Journalism Dr. Subodh Kumar Prof. Girja Shankar Sharma . Not Required
‘ | Associate Professor ' Head Journalism
. ‘| VMOU, Kota " KNID BhimRao-Ambedkar
' ' University; Agra~282004
. ‘ , Ph. No.09927082862 . ,
10. Libraryand Prof. H.B. Nandawana Prof. Uma Kanjilal, IGNOU, Not Required
| Information VMOU, Kota . Maidan Garhi, New Delhi- o
Science ' 110068
- _ - . 09810488895
11.{ . Management Prof. P.K. Sharma Dr. Rajeev Jain, Head, Deptt. Of Not Required
’ 'VMOU, Kota Commerce and Management
University of Kota
o 9414163049

£
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‘ 412 Physics Prof. K.P. Maheshwari Prof. Yogesh Vijay Prof. N.K., Jaiman
University of Rajasthan Jaipur University of Kota
13.{ Political Prof. L.R. Gurjar Prof. B.M. Sharma Not Required
Science VMOU, Kota - Former Prof. UOR Jaipur
’ 09314509398
» 09982107000
14.] - Public Dr. Akbar Ali Prof. Ashok Sharma Prof. Preeta Joshi
Administration | Assistant Professor 92, Lovkush Nagar Tonk Phatak, | L-2, Maharani College, Staff
VMOU, Kota Jaipur Qurter Jaipur Mob. No.
Mob. No. 9414297844 9414064482
15.} Science Dr. Anuradha Sharma Prof. B.L. Chaudhary Prof. Tribhuvan Singh
(Botany) Assistant Professor Deptt. Of Botany Deptt. Of Botany
' VMOU, Kota MLS University, Udaipur UOR lJaipur
Ph. No. 9828302678

The Board may meet in full/School "wise/Subject wise as per the
requirement. ‘
This bears approval of the Hon’ble Vice-Chancellor.

Copy to:

N N

File

Secy. to V.C. VMOU, Kota
F.0. VMOU, Kota
Person Concerned
Bill Clerk

..................

Director

(Research and Development)

OO~ b A—

Director

(Research and Development)

23




( X‘) 3/; &— U ,
VARDHAMAN MAHAVEER OPEN UNIVERSITY, KOTA s
(Research and Development)
N;;. VMOU/Research/2014/ Dated:

OFFICE ORDER

The following rates are approved for conduct of Ph.D. Entrance Exam by Vardhaman
Mahaveer Open Universtiy, Kota:

S.No ‘ ~ Detail Honorarium

1. Paper seting and evaluation for Ph.D. 1000/- Per Paper -
Entrance Exam.
2. Centre Supeitendent/Observers/Officials | 500/- per day
of Research Director (Two Days.)
3. . | Invegilators/Supervisors as per 300/- per day

| requirement (Two Days.)
L.D.C. as per requirement (Two Days.) 300/- per day

5. Class IV as per requirement (Two Days.) | 100/- per day

Contingencies ) Rs. 5/- Per
Student

This order bears the approval of the Hon’ble Vice-Chancellor.

La

Director,
Research & Development
Copy to:
1. Secy. to Vice-Chancellor, VMOU, Kota
2. F.0. VYMOU, Kota.

‘/3/ File (TN "\’4 1
' Director,
Research & Development

537
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J Minutes
. . r ’
As. desired by the Hon’ble Vice-Chancellor, a meeting of - Directorate of Research and
Development was held on 12-2-2014 at 2.30 PM in regard to dis - to hold the next meeting of the
Research Board and Ph. D. admission for 2014. During discussior:- r:lfowing issues emerged:
1. Composition of Research Board is to be made in accorda;.. . vith the Research Ordinance and
further as per the decision of 44™ Academic Council Mec: 1 on 23" Feb. 2013.

The Composition of the Research Board shall be as belov.

-- Hon’ble Vice-Chancellor will be the Chairm:.:. ... "the R.B.

- One Professor/Associate Professor/Subject C- . cner of the concerned subject
nominated by V.C. shall be the member

- One External Professor (subject expert) n.... .ated by V.C. shall be the -
member.

- In case there is no Professor/Associate Profe: .- in any subject then one more
external Professor (subject expert) nominated :.. /.C. shall be the member.

- Director (Research) shall be the member secrc:.:: v of the R.B.

2. In the ordinance, admission advertisement for Ph.D. Pr<- _.nme, the eligibility is given as
below:
Qualified for the award of the Master’s Degree of an. _‘uiversity/Institute or any other
qualification recognized as equivalent thereto in relevan: :..:ids of study will be eligible to
register for the Ph. D. degree progamme provided he/she .. ..ed at least 55% marks (50% in

case of SC/ST candidates or a grade equivalent thercto ... ... examhitation leading to such a

degree).

As such the condition of having 50% in Bachelor’s i+ :ree by the candidate may be

withdrawn. |
3. In regard to frequency of admission for Ph.D. Programn:. -; mentioned in clause 2.2.2 as

“The enrolment to the Research Degree Programme shall : . processed twice during the year
i.e. during the month of January and July every year”.

However, looking at the volume of work involved in the ... ..ission, is to be made & once in
place of twice a year.

4. Inregard to publication(s) by the supervisor is mentioned : . ... clause 3.5, as:
“ Any recognized approved supervisor who fails to publi:. ...y research paper in a standard

national/international journal in two consecutive calend:. . :ars will not be eligible to be
supervisor of any new candidate”

srvd —
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The rules is to be applied soon after the completion of twe. + ur of supervision under the new
Regulations. Teachers may be informed the requirement(s . - :he clause 3.5 for continuing as
supervisor form next year. '

In regard to clause 3.3 it is observed that an assistant proi...or/lecturer can become research
supervisor with the approval of the Research Board havi;. - .. Ph.D. degree and three years
P.G. or ten years UG teaching experience. ‘

However, the Directo'r‘, Academic shall submit justificati_.. .f such teachers for putting the

matter before the Research Board for abproval.

Further all such matters relating to become supervisors . st be properly justified by the -
Director, Academic.

All above matter may kindly be put before the next n. . ~.ig of the Research Board and

-y

| i—;k{

Academic Council for approval. . S

e/ ‘R

Lo wndl W 7 Qwi\f\ V\f‘;‘{l/(/"b,y Vo \\\

Dy. Director Additional Director Director R%!
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" Report of the Committee constituted for including assignment as the
- component of Internal Assessment for evaluating academic
- achievement of the students of VMOU |

Meeting of faculty members with Hon’ ble Vice Chancellor on several academic issues taken

place on March 04, 2014. In the said meeting the present ‘evaluation system of VMOU was

discussed. VMOU solely rely upon Term End Examinations for evaluation of learning outcomes
of PG Diploma Courses of One year. duration, Diploma, Certificate and traditional courses at
Graduation Level, like BA/B.Com/B.Sc. which is basically a conventional system of evaluation.
As having non-formal nature -of ODL system than that of conventional one, the need of an
eclectic evaluation system (including. continuous evaluation through assignments/ Project work
-and the summative evaluation in the form of term end examination) was felt. A committee was
constituted to give suggestions on it to take it forward for consideration in academic council. In
this committee following members were there. '

Professor L.R.-Gurjar, Director vAcademics (Convener)
Prbfessor H.B. Nandwana, Controller of Examinations -
Professor, Karan Singh, Dl_rector‘, MPD

Dr. Rajani Rajan Singh, Convener (Education) |

Mr. Akhilesh Kumar, Assistant Professor in Education

The said committee examined the exlsling evaluation syslem of VMOU as well as several other
open universities- like Open University UK, IGNOU, UOU, Haldwani, NOU, Patna, NSOU,
Kolkata, KSOU, Karnataka, MPBOU, Bhopal, URTOU, Allahabad and l\KHSOU Assam.

Present evaluation system at VMOU is not uniform. Internal assessment is a part of most of the
Two Years Master Programs and all professxonal courses at graduate level. On the other
hand PG Diploma Courses of One year duration, Diploma, Certificate and traditional
courses at Graduatlon Level, like BA/B.Com/B.Sc. there is no space for Internal Assessment
and in these cases VMOU evaluates the performance of students only on the basis of Term End
Examination.

~ Many open universities are using a blend of continuous evaluation through assignments/Seasonal

Work and Term End Examination. The weightage given to assignments/seasonal work varies
university to university from 20% to 40% whereas the weightage of TEE varies accordingly from
80% to 60%. Also, a student has to obtain separate qualifying marks in both assignments as well
as in TEE. In the following table the wexghtage of 1A and TEE in various open umversmes is
given here- :

S P S



SI No | University : TEE A/PW

1 ou ‘ 75% 25%
2 IGNOU 70% 30%
3 NOU | 80% | 20%
4 KSOU 80% 20%
5 UouU 60% 40%
6 NSOU 80% 20%
+7 - YRCOU ' 75% 25%
8 TNOU : 75% 25%
9 BRAOU 70% 30%
110 UPRTOU 70% 30%
Comparison of TEE and CA weightage at diferent OU's
80%
70%
| 60%
50% o
40%
W TEE
30% & A/PW
20% T
10%
0%
N R A T TP P WU S SN

In this regard the following is suggested by the committee so as to evaluate the academic - '

achievements of VMOU students in scientific manner:

1. Uniformity in evaluation system: Since courses at VMOU are usually credit based
courses, the internal assessment through assignments/seasonal work should be made
mandatory in each credit based program at UG level and PG level.

% | | 2 P ”%"'Z_,,,,
| & @’/ &
Fr 55



2. The ratio of internal assessment and term end examination should be 30%:70% for the
evaluation of academic achievement of the enrolled students at Graduation level except
B.Ed (20%:80%) or like other graduation programmes running on the basis of its
regulatory bodies guidelines. In such programmes the ratio of IA and TEE would be
Jollowed for assessing students’ academic achievement.

3. The ratio of internal assessment and term end examination should be 20%: 80% for the
cvaluation of academic achievement of the enrolled students at Post Graduation
level except those programmes where regulatory bodies guidelines prevail. In such
programmes the ratio of IA and TEE will be determined as per the guidelines of its
regulatory bodies for assessing students’ academic achievement.

4. A student must qualify separately in both Internal Assessment (Assignment) and TEE.
Minimum qualifying percentage in internal assignment should be kept 36% and also in
TEE 36% in the aforesaid programmes.

5. In BAP/BCP/BScP the ratio of internal assessment and TEE shall be 20%: 80% and the
passing criteria shall be 24%: in each component and 33% in aggregatc.

6. The assignment may be submitted at study center/regional centers and in such a case
uniform dates should be given for submission of assignments (say May 31* for students
appearing in the examination of June and November, 30" Jor students appearing in the
examination of December, every year. Study Centers and Regional Centers should also
be given deadlines for submission of marks of evaluated assignments.

7. The evaluation mechanism of internal assignments shall be decided by the university.

8. The guidelines for making Internal Assignment with Sample Papers are annexed

herewith.
\ :
B "JY"“““%M“
Professor L.R. Gurjar Professor H.B. NandWwana
Professor, Karan Singh Dr. Rajani Rajan Singh

M gk%ﬁggh ‘\u-n:ar ,

Submitted for kind perusal and necessary action.

45
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GUIDELINES FOR MAKING

INTERNAL ASSIGNMENT

(WITH SAMPLE PAPERS)
| 2014

Vardhaman Mahaveer Open University, Kota
Rawatbhata Road, Kota 324021 (Rajasthan)
Phone: - 0744-2470615, Fax: - 0744 - 2472525

Mﬁ/ Visit us at: www.vmou.ac.in

—N=—




Questions Pattern of Internal AsSign'ment (IA)

For the programmes having 20 % weight age for IA

. The Questions in Internal Assignment will be categorised under three

sections A, B, and C.

Section ‘A’ will contain four (04) Very Short Answer Type Questions
(one word, one sentence, and definitional type item) having weightage
of 04 (four) marks. Students have to attempt all questions. Each
question will be of 1 (one) mark and maximum word limit will be
thirty to fifty words.

. Section ‘B’ will contain four (04) Short Answer Type Questions.

Students have to answer any two (02) questions. Each question will
be of 04 (four) marks. The weightage of this section will be of eight
(08) marks. Students have to delimit each answer in maximum 200

“words.

Section ‘C’ will contain two (02) Long Answer Type Questions.
Each question will be of eight (08) marks. Students have to answer

any one question. The weightage of this section will be of eight (08)

marks. They have to delimit their answer in maximum 800 words.



Sample Paper for Internal Assignment (Maximum Marks 20)

MAED (M.A. Education)
Examination-
MAED-07
Curriculum Development
LICUE LA GO
Max Marks: 20

Note: The Internal Assignment has been divided into three sections A, B, and C. Write

Answer as per the given instruction.

37T fieh Wi 3G W% 9F ‘A’,’B’ 3K C’aﬁ?@@ﬁﬁmﬁaﬁmw%ﬁﬁm
gt w1 I S

Section-A

(Very Short Answer Type Questions)
aﬁ%rag R AT CUEEIC)

Note: Answer all questions. As per the nature of the question you delimit your
answer in one word, one sentence or maximum up to 30 words. Each question carries

1mark. , ~4x1=04

e Mﬁﬁwmﬁl mmﬁﬁiaﬁwwmm,@ammm
30 Tt ¥ i R Te® T 1 3w FT Y | 4x1=04 -

1. (i) T 3T U T HURGAH’ qeah ol T fofe o 2

Who wrote the book ‘The Child and the Curriculum’?

(i) ﬁwmawwaﬁmﬁ%ﬁﬁ? '

Write the definition of Cum'c'ulum given by Cunningham?

(i) TS T T Frerereft aiaarsre o) ot e Sergr dar 1 e 22

oo Which institution/council prepares the National Curriculum Framework for School

f‘ﬂv/ Education?

6=



(iv) dhE ¥ o ot e 1 widurer fore g, wevaqTie g fomar
Who propounded (an eminent psychologist) the ‘Law of Effect’ concerned with
learning? '
Section-B
(Short Answer Questions)
Y I AT TH

Note: Answer any 2 questions. Each answer should not exceed 200 words. Each

question carries 4 marks. 2x4=08

Fe: Frateriaa ¥ & feedl 02 w2t & SoR g 31Ta 31U ST i SAferRaw 200 m?c?rﬁ
gfefifoa AR T T 4 STwTHT Y
2. SATEETE T EhEtvar e § R de s @ faRag
Write any five differences between essentialist and reconstructivism curriculum.
3. uraEshY S et 3 wer Rt o skt ) RRa
Write any five differences between essentialist and reconstruction Curriculum.
4. qTaskA forenma B medieh o A W a i feoaoft faRag) |
Write short notes on the importance of evaluation in curriculum development.
5. oufaq AT ST AZTFA W wry fTwgoft faRaw)

Write short notes on Integrated or Core curriculum.

Section ‘C’

(Long Answer Questions)
@ I AT T9})

Note: Answer any one question. You have to delimit your each answer maximum up to

800 words. Each question carries 08 marks.

e - Praferfad § & Reet 01 37 %1 I ATQeTueRt 379 Tedsh T ! ARraran 800 wrsai #
it e 8] wedes W 08 ST HT Y
1x8=08

6. TISTHH W AT T THHAA &2 WA % Faf=1 weprdi 1 quia i) (02+06)
What do you mean by curriculum? Describe the various types of curriculum.
7. igEswe e & qeg anife et @ avi fifr

Describe the main philosophical determinants of curriculum development

%’ %/@/ @H“?‘
Y



Questions Pattern of Internal Assignment (1A)
For the programmes having 30 % weightage for 1A

. The Questions in Internal Assignment will be categorised under

three sections A, B, and C. _
Section ‘A’ will contain six (06) Very Short Answer Type
Questions (one word, one sentence, and definitional type item)
having weightage of 06 (six) marks. Students have to attempt all
questions. Each question will be of 1 (one) mark and maximum
word limit will be thirty to fifty words.

. Section ‘B’ will contain six (06) Short Answer Type Questions.
_Students have to answer any four (04) questions. Each question

will be of 03 (three) marks. The weight age of this section will be
of twelve (12) marks. Students have to delimit each answer in
maximum 100 words.

Section ‘C’ will contain four (04) Long Answer Type
Questions. Each question will be of six (06) marks. Students have
to answer any two questions. The weight age of this section will
be of twelve (12). marks. They have to delimit their answer in
maximum 400 words.

FCE



Sample Paper for Internal Assignment (Maximum Marks 30)

BAED (B.A. Education)
Examination-
BAED-
Understanding Education .
ferer smat
Max Marks: 30
Note: The Question paper is divided into three sections A, B, and C. Write Answer as per

the given instruction.
T I A’ B’ 3 O o et  Rnnfor 3 v @ % FrdemEr vt a e it
Section-A |

(Very Short Answer Type Questions)
fT oY SR A i EIECIR))

Note: Answer all questions. As per the nature of the question you delimit your
answer in one word, one sentence or maximum up to 30 words. Each question carries
1 mark. ' 6x1=06

Fre: aft et T 3w i mmﬁmﬁﬁwmm, Teh AT a7 JTTreRan
30 YIS § Ui ttia Hir| Ieie w1 Tw wT Y 6x1=06

1. (i) TreITepeoT TR 3T 718 el §aTT ?
When Radhakrishna commission was established?
(i) = & gEr frer Frofomrd 2
Give the definition of éducation according to Plato.
i)y “Rrnmugad srafifea gfm A sfeafs & e Far d?
Who said “education is the manifestation of innate capacity”?
Gv) P el ufsrar @ fraa a1 2
Who said Education is-a tri-polar process?
(v) TS quT HETH § T 3R 87
What is the diffeyence betweén Maktab and Madarsa.

‘_‘.r."'/

< @ e
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(vi) Toftweme ag fFreffa smg e @ 2
What is the age bar for Bismillah ?

Section-B
(Short Answer Questions)

Y IR AT I

Note: Answer the following queStions. Each answer should not exceed 100 words. .

Each question carries 3 marks. 4x3=12

re: Prerferan & @ Rt 4 wail 3 Twe SRy ST I TR wY STfrEE 100 WS A
afceftfr ifr] s o 3 sfm T

2. ST T ST SRR S
Differentiate between formal and informal agencies
3. 3myfren foremer i fereivare # € 2
What is the characteristic of modern school?
4. Toernem & @ wE FE 2 o
What are the main functions of school?
5. fererrera sfqenis fren 1 st & wE
Clarify school is an agency of formal education?
6. e el e o e Rreaarei # Rifaw |

Write the salient features of Buddhistic education system.
Section ‘C’

(Long Answer Questions)

(Ed I AT T

Note: Answer any two questions. You have to delimit your each answer

maximum up to 400 words. Each question carries 06 marks.

Az ; Freafefaa & & e 02 wart =1 S ARt s % I H
AR 400 TreaT # qRERfi T 8] welres W 06 3T W Y

| - 2x6=12
7. WA % WA el Rven @ Ao e saewen i gear F

Compare the medieval and ancient education system of India. ~__ 3

N Ve




8. R g off R e of 30 Fo i OfY 3 T g0 L 2
‘Education is an art as well as science’ justify this statement with yéur own
logic. |

9. fvegr @ 2 e & safvhira Ug AT SRRT Sl fore=mT
What is education? Discuss individual and social bases of education.

10. frfr=T st g e 3 o & gy o s e s ford e 2 T
£y

Discuss what are the views presented by different commission regarding to

g\u/ N o

)

(SN

aims of education?
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M.Sc. Botany B i Programme Code: MSc BO '

Objectives: _

1. To provide quality education in Botany at post-graduate level through Open Distance
Leammg and to enable the learners to take cemﬁcatlon of Master’s degree in Botany.

2. To provxde opportunmes of contmumg education and professional development, to widen
the scope of the learners for careers m different sectors of employment

3. To enable the learners to avail career opportumtles in teachmg, mdustry and research.
Admission Ellglbxllty

Bachelor’s degree Dassed with Botany’ (as an optional subject) from any recogmzed

Umver31ty or its equlvalent

~ Duration  : Minimum 2 years; Maximum 6 years
Medium  : English |
Credit - 80 (8 for per Ceurse)

Pro.g'ramme Structure:

M.Sc. (Prex;ious) Botany

S. ~ Name of the Course | Course Code | Credits

No. : IY _ ' o

1. | Biology and Diversity of Mlcrobes and Non-Vascular ' | MSc BO-01 . 8
Cryptogams |

2. Pterldophytes Gymnosperms and Paleobotany - | MSe BQ 02 | 8

3. | Cell Biology, Genetics, Biostatistics & C01nputat10nal ‘ MSc BO -03 8.

.| Biology . : .

4. | Plant Physiology & Metabolism - MSc BO -04 _ 8

5. | Practical Botany I o MScBO-05 | . 8

A 20 days Practical Training Camp will be organized. Total Practical work will be of 100 hrs.




M.Sc. (Final) Botany

S. | Name of the Course ‘ Course Code | Credits

No.

. | Biosystematics, Development and Reproduction of MSc BO -06 8
Angiosperms _

2. | Molecular Biology, Biotechnology and Genetic Engineering | MSc BO -07 8
of Plants And Microbes .

3. | Plant Ecology, Resource Utilization and Biodiversity MSc BO -08 8
Conservation

4. | Advanced Plant Pathology-Special Paper MSc BO -09 8

5. | Practical Botany iI ' MSc BO -10 8

A 20 days Practical Training Camp will be organized. Total Practical work will be of 100 hrs.
Examination Pattern:

Internal Assignment:

In each theory course Internal Assignment will be of 20 marks. There will be no Internal
Assignment in MSc BO-05 & MSc BO-10 (Practical Courses)

Term End Examination (Theory):

The rhaximum marks for term end examination of each theory course shall be 80 marks.

To pass term end examination a candidate shall be required to score 36% marks in each
course as well as in aggregate. However it is compulsory to secure 25% marks in each
component i.c. Internal Assignment & Term End Examination. _

There will be ceiling of 56 credits in an examination to clear fresh as well as due courses.
Term End Examination (Practical):

The maximum marks for term end examination of each practical course shall be 100 marks.

S. No. Particulars Marks
1 Lab Work 40
2 | Records - 30
3 viva ’ 30

The student’s performance in term-end examinations of M.Sc. programme will be

numerically marked as follows —

I Division 60% and more
Il Division 48% and less than 60%
Pass 36% and less than 48%,

No division shall be awarded for the previous examination by University.




M.Sc. Zoology - Programme Code: MSc ZO |*

Objectives:

1. To provide quality education in Zoology at post-graduate level through Open Distance
Learning and to enable the learners to take certification of Master’s degree in Zoology.

2. To acquaint students with latest advanced knowledge in the area of Zoology.

3. Exploring better prospects for professional as well as personal development and to
enhance the career opportunity in different areas.

4. To provide good study material to students. This can help them to prepare for competitive
exams also. '

Admission Eligibility:
Bachelor’s degree passed with Zoology (as an opiional subject) from any recognized

University or its equivalent.
Duration  : Minimum 2 years; Maximum 6 years
Medium  : English

Credit : 80 (8 for per Course)

Programme Structure:

M.Sc. (Previous) Zooiogy
S. No. ’ Name of the Course Course Code | Credits
1. Biosystematics, structure and functions of invertebrates MSc Z0O-01 8
2. Cell, molecular biology and Biotechnology MSc ZO -02 8
3. Biochemistry, physiology and immunology MSc ZO -03 8
4, Evolution, Bio-statistics and computer applications in MSc ZO -04 8
zoology
5. [ Practical Zoology I _ | MSc ZO -05 8

A 20 days Practical Training Camp will be organized. Total Practical work will be of 100 hrs.
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S. No. Name of the Course Course Code | Credits
1. | Biology of Vertebrates | MScZO 06 | 8
2. Developmental biology | MSc Z0O -07 8
3. Genetics and faunal microbiology MSc ZO -08 8
4. Ecology, Ethology and wild life biology - Special Paper MSc ZO -09 8
5. Practical Zoology II ' MSc ZO -10 8

A 20 days Practical Training Camp will be organized. Total Practical work will be of 100 hrs.

Examination Pattern:

Internal Assignment:

In each theory course Internal Assignment will be of 20 marks. There will be no Intemal
~ Assignment in MSc Z0-05 & MSc ZO-11 (Practical Courses)

Term End Examination (Theory):

The maximum marks for term end examination of each theory course shall be 80 mark§.

VTo pass term end examinétion a candidate shall be required to score 36% marks in each

course as well as in aggregate. However it is compulsory to secure 25% marks in each

component i.e. Internal Assignment & Term End Examination.

There will be ceiling of 56 credits in an examination to clear fresh as well as due courses.

Term End Examination (Practical):

The maximum marks for term end examination of each practical course shall be 100 marks.

S. No. ‘ Particulars Marks
1 Lab Work - 40
2 Records : 30
3 viva 30

The student’s performance in term-end examinations of M.Sc. programme will be

numerically marked as follows —

I Division 60% and more
Il Division  48% and less than 60%
Pass 36% and less than 48%,

No division shall be awarded for the previous examination by University.
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0.6.1 ORDINANCE FOR ADMISSION AND EVALUATION OF STUDENTS
PERFORMANCE - "

0.6.1‘(1) General:

Aéademié Programmes of the University

The_uhiversity will offer academic prograrmmes in various disciplines. The following
program'mes‘ will be offered by the univerity : | |

Ph. D. Programme (Ph. D.)

M_Phil Programme (M.Phil.)

Post-Graduate Degree Programme (P.G)

- Under-Graduate Degree Prograinme (U.G)

522
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Post-Graduate Diploma Programme (P.G. Diploma)
Diploma Programme |
Certificate Programme

Bachelor Preparatory Programine

The Uﬁiversity shall have the right to start any other programme not mentioned
above. | | '
Admission
a) General

Admls:,lon to var 10us academic programmcs offered by the umvelslty 9ha]1 in
general be bi-annual in nature i.e. in January and July every year. However, thf, univer. s1ty
may change this schedule or increase or decrease the number of times that admission
may be given. In case of specific pxoglammes these may be different so as to conform to
mandatory norms prescrlbed by a statutory or regulating body The details of admission
rules and procedures shall be published by the univer sity on its website and the admlssmn
plospectus | | ' |

The eligibility criteria, fees, etc. shall be as per the norms decided by the university
from time to t1r_ne. Programme str UC’[UI.E and examination, except wherever necessary to
conform to standards decided by statutory or regulatory body, shall be be decided by the
university. The university will take steps to publish these on the university website and

the admission prospectus.
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Admission in more than one programme of the university will be extended to the
extent that it conforms to mandatory norms prescribed by a statutory or regulating body |
and also subject to the condition that the candidate fulfils the necessary eligibility conditions
prescribed for the programme for which admission is being sought.

b) Lateral Entry

Lateral entry to students will be permitted as per rules to the desiring and eligible
candidates. Equivalence of a course for admission will be decided by the university as per
norms laid down by the university. There shall be an Equivalence Committe at headquarter
to decide the case of all equivalence as per rules. All designated study centres of the
university shall send all cases of equivalence to‘headquarter of the university through the
Regional Centrc under which they function. Equivalence shall be awarded to academic
progranﬁnﬁes of institutions recognized by UGC/ AIU/ any statutory or regulating body.
Equivalence may be awarded if the course content of the degree/ dipoma/ certificate on
the basis of which admission is being sought matches the course content of the part of the
programme to the extent of 70% or as per requirement of any regulatory or statutory
body. The Equivalence Committe sﬁail prescribe the conditions on which equivalnce is
recognized and admission may be given.
¢) Admission for Additional Subject

University will also extend to the desiring candidates who have completed their
graduation from this university or outside, the facility to get an Under-Graduation Degree

in an additional subject as per rules prescribed by the university.

d) Admission when Maximum Duration of a Programme is Over

Any student who has completed the maximum duration prescribed for successfully
completing a programme but has failed to successfully compiete the programme and
wants to pursue the same programme again, shall apply for admissionasa frésh candidate.
No credits secured during the period of prior enrolment in the programme shall be A
transferred in all such cases of fresh admission. However he can avail the option of lateral
entry provisions made by the university.

¢) Admission to Foreign Students |

Admission to foreign students shall be given subject to the condition of their
fulfilling the eigibility criteria prescribed for the programme and submission of certificate
of no-objection/ clearance for Ministry of Home, Government of India/ relevant embassy.
For all foriegn students the fee for securing admission shall be as prescribed by the university

from time to time.
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0.6.1(2) Evaluation of Performance of Enrolled Students:

The conduct of examination and evaluation of a student’s performance shall be -
governed by the following general rules which shall come into force from July 2014
onwards. Students enrolled before 2014 shall be governed by provisions of earlier
ordinance. |

(a) Board of Studies:

There shall be a Board of Studies as under for a term of two years:

(1) Director of the Concerned School : Chairperson

(i1) Convener/ Coordinator of the subject: ~ Member Sccretary

(ii1) One Faculty of the subject.concerned:  Member

(to be appointed by the Vice-Chancellor) -

(iit) Two External subject experts : Member

(to be nominated by the Vice-Cl1a11éellor

on the recommendation of the Chairperson)

Presence of at least one external subject expert is required for the quorum. .

(b) Functions of Board of Studies: _

(1) Recommend the course structure of an academic prograimme

(i) Appointment of Question Paper Setters/Moderators/ Examiners (Theory,
Practical, Dissertation and Project) : A

The Board of Studies established as per statutory provision shall draw up a panel of
paper setters, moderators and examiners (Theory, Practical, Dissertation and Project Work) for
each course and submit the same to the Vice-Chancellor through the Controller of
Examinations, who shall appoint the paper setters, moderators and cxaminers (Theory, Practical,
Dissertation and Project) from the above drawn panels for a period of two years. Normally university
and college teachers will be eligible for inclusion in the pancl. However, in case of special
requirement, persons having experience in research/ professional bocy will be eligible for inclusion
in the panel. The qualification of Paper Setters/Moderators/Examiners will be as per norms decided
by the University.

Paper setters, moderators and examiners (Theory, Practical, Dissertation and Project)
are also. liable to be disqualified as per rules for unsatisfactory and non-performance of work
assigned by the university. There will be a Moderation Committec (as below mentioned) to examine
any complaint against erring paper setters, moderators and c¢xaminers (Theory, Practical,

Dissertation and Project) and recommend action against such crring persons. On the basis of

4 3.
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recommendation of this committee and approval of Vice-Chancellor, action may be taken against
the concerned paper setters, moderators and examiners (Theory, Practical, Dissertation and Project).
(¢) Moderation:

Moderation shall be of two types:

1) Moderation of Question Papers and ii) Moderation of results. ‘

The moderation of question papers shall be done preferably by the Convener of the
subject concerned and/or by a subject expert or modeator with the a ppr'dval of the Vice-Chancellor,
In case of special requirement the moderation may be got done by an external person approved by
the Vice-Chancellor. The moderator of Question papers shall look into inconsistency of any kind
like translations, question(s) out of syllabus, distribmi_on of marks ctc., in the question paper and
make the corrections ‘wherever necessary. ,

Moderation of results shall be done by a Result Moderation Committee. Result Moderation
Com.mittee shall consist of Director Academic/ School, Controller Examiner, Convener/
coordinatorof the programme. The Result Moderation Commitice wil be proposed by Controller
of Examination and approved by Vice-Chancellor. Result Moderation Committee will look into
the requircment of moderation of result of examination(s) and make recommendation to the Vice-

Chancellor. Result shall then be finally moderated and declared as approved by the Vicé-Chancellor.
0.6.1(3) Conduct Procedure: '
‘1)_The Term-End Examination

(i) Wherever prescribed, a student who has pursued the course of study for the required
duration shall be eligible to appear at the Term-End Examination in the programme/ course
concerned. The Term-End Examinations shal] ordinarily be conducted twice a yearin each course
for each programme on announced dates in the months of June and December and at such places
as may be notified by the University from time to time. Unijvers; ty shall have the right to increase

or decrease the number of times that examination may be held in a year.

1

(ii) For appearing in an examination the examination form shall be filled by the student.
For all candidates who apply for admission to any programme for the first time (Category 1),
examination form may be ﬁlléd up and submitted as directed along with the admission form.
Other students who are enrolvled in the university come under the 1’6]lowing categories:
_ a) who did not avail the regular prescribed chance of appearing in the examination
(Category II),
b) who appeared in an earlier examination but have failed/ not performed well and now
want to pass/ improve in the desired ‘forthcoming examination within the stipulated maximum

Surationpreseribed for completion of the programme. (Category 111).

3 o
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Students falling in above mentioned Category 11 and 11l who want to appear in the de;iged
forthcoming examination shall be required to fill the examination form and submlt the same along

with the prescribed fee at the concerned Regional Centre before the prescribed dates as mentioned

below:
Session Date & month
June ' ' 1-30 April
Decembér 1 - 31 October

The university shall have the right to make any change(s) in (he above date, make provision
for late fee and other modalities. These wil] be put up by the university on its website.

The examination forms so collected shall be forwarded by the Directors of Regional
Centres to the Examination section of the University.

(111) The conduct of examination shall be i in accordance with the rules framed by the University for
the purpose from time to time.
0.6.1(4) Evaluation:

(a) Evaluation of Student’s Performance:

The successful completion of a course/ programme of study for the award of a degree/
diploma/certificate shall be determined on the following basis of evaluation:

(1) Internal Assignment and Term End Examination pertaining to the concerned
programme in accordance with the respective regulations;

(ii) Components other than Internal Assignments and Term-End Exﬁminations like
practical, project work and dissertation, wherever prescribed: |

A student’s performance in Internal Assi gnments, the Term-End Examinations and
practical/ project work/ dissertation shall be in numerical marking.

2. Internal Assignment:

(i) Internal Assignment will be applicable to Under-Graduate Degree, Post-Graduate
degree and any other programme where Internal Assignment has been prescribed as mandatory |
by relevant regulatory or statutory body. The weightage for Internal Assignment will be as follows:
For Under-Graduate Degree programmes — 30% of total assigned marks for each course in the
programme
For Post-Graduate Degree programmes — 20% of total assigned marks for each course in the
programme » _

For any programme governed by norms decided by a regulatory or statutory body, weightage of

Internal Assignment will be as per norms prescribed by the relevan: regulatory or statutory body.



(1) A student pursuing a programme of study shall be required to submit Internal
Assignment in courses (wherever applicable).

(i11) Internal Assignment shall be evaluated/ marked by tutors/ counsellors. The inStructions
to students about the Internal Assignment and the schedule for 1ts submission shall be preécribed
in the relevant progi‘amnle guide/ prospectus and also put up in the website.

(iv) In specific Certificate Programmes as decided by the University from time to
time, the evaluation shall be done only thlou°h Internal Assienment. Such students shall be
awarded a certificate provided they secure minimum pass marks as prescribed in the course(s)
of the programme.

(3) Practicals/ Project / Dissertation:
Practical/ Project / Dissertation (wherever prescribed) shall be treated as an essential
- ‘component. Failing to pass thése will mean non-completion ol (he course(s) or programme(s).

Practicals pertains to specific lab or field work of specific duration prescribed by the
university. -

Project means survey subnutted by the student on a particular subject decided by student
within the broad area of subj Ject assigned to him by the university. 1 should reflect the student’s
self-expel lence and analysis of the particular subject chosen by him. There will be no supervisors
to guide the student in the Project work and there shall Ibe no viva-voce. The Project work shall be
submitted in the form of a report . ' |

Dissertation shall be a research work pursued by the student on a subject approved by
the university and pursued by the student under the guidance o! 4 s l,)crvmor allotted to him/ her
by the university. Dissertation submitted as a written report on reseuch pUSl ed shall stand the test
of plagiarism. There shall also be a viva-voce based on the Dissertation submitted as per schedule
and place decided by the university.

(¢) Award of Division:

The level of student’s performance in Internal Home Assignment as well as Term-End
Examination shall be mentioned in the mark sheet separately wherever applicable. A student’s
performance in all the components shall be in numerical marking. Marks of compulsory (qualifying)
non-credit courses shall not be counted in the student’s performance. Divison shall be awarded

only after the successful completion of the programme as undcr:

I Division : 60% and above
II Division 48% and above but less than 60%
Pass 36% and above but less than 48%

12



In case of requirement by regulatory or statutory body. the above award of Division may be
changed accordingly. v
(d) Provision for Grace Marks:

For award of any degree to the sudent who has a shortage of up to 1 percent of aggregate
marks to pass a course or courses shall be given grace in the courseis) concerned only once at the
end of the final examination in which by being awarded the Grace Marks, the student is enabled to

sucessfully complete the programme in which he/ she has enrolled as a student. Grace Marks will

be given in maximum 20% of total courses (only credit based courses) in a programme.

0.6.1(5) Ordinance for Provision for Digitalised Copy of Answerbooks:

" The university shall also extend the facility of providing a diyitalized copy of the evaluated
answerbook as per rules decided by the university. The rules shall be uploaded in the university
website and also published in the admission prospectus. '
0.6.1(6) Ordinance for Revaluation and Challenge Evaluation

A student not satisfied with the marks awarded to him in the Term End Examintion may

“apply for revaluation of his examination as per the rules prescribed by the university. The rules

shall be uploaded on the university websitc and also publishad in the admission prospectus.
Revaluation includes the process of retotalling.

Even after the revaluation, if the student is not satis(ied with the evaluation made. he can
avail the facility of Challenge Evaiuation by following the rules decided by the university. The
rules shall be uploaded in the university website and also published in the admission prospectus.
0.6.1(7) Ordinance for Improvement in Division/ Marks Sccurad in Previous Examination

A student desiring to improve his previously assessed performance may apply for
improvement in 20% of courses of a programme, subject to the condition of maximum 2 courses
and minimum lcourse of a programe. He/ she shall be permitted apply for the same in the
immediately next two forthcomming examination scheduled by the university subject to the
condition that the maximum duration of time period prescribed fer the programme is not over.
The marks secured in such examination shall be deemed to be the final marks secured by the
student in the course(s)/ programme. |
0.6.1(8) Ordinance for Gold Medal

The university shall distribute gold medal to the topper of a programme in each of the
examination held in June and December as per the rules decided by the university from time to
time and published on its website and admission prospectus. The university shall have the right to
create an endowment fund and accept donation from individual(s) and institution(s) for the same.

The fund so collected by the university may be utilized to mcet out the expenditure of gold

7
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medals/ scholarship/ award to be distributed as stated above. The university shall not only have
v the right to prescribe the minimum and maximum limit of donation to be accepted but also to

decide such aspects like amount to be incurred, disbursement schedule of scholarship (onetime/

yearly/ bi-annually/ monthly/ any other), etc.

0.6.1(9) Ordinance for Rate of Remuneration:

The remuneration shall be paid to paper setters, modcrators, examiners and evaluators ,
of Internal assignments, answer scripts, project, etc. according to the norms decided by the
university from time to time.
0.6.1(10) Ordinance for Dealing with Cases of Unfair Mcans and Disorder ly Conduct at
the University Examinations

No student shall use Unfair Means or indul ge in Disorderly Conduct at,or in connection
with, the examinations.

All cases of Unfair Means or Disorderly Conduct shall be decided onthe basis of
recommendations of the Unfair Means Committee.

A student in the Examination Hall or outside but within the campus of the Examination
Centre during the Examination shall be under the dlsupunal y contro] of the Superintendent of the
Centre or his/her nominee and shall obey his/her instructions.

Explanation: Here the ‘student’ means an examinee taking an examination in a particular year and
also includes every student on the rolls of the University.
0.6.1(11) (a) Unfair Means shall include the following:

(1) Making a false representation pertaining to the eligibility of the student to appear in
the examination;

(i) Communicating or attempting to communicatc with the Registrar of the University
orany person of its office, or Superintendent of Examination, or any person connected with the
conduct of examination, or with any question paper setter or examiner, with the object of finding
out the name and address of the course setter or examiner, or {inding out the questions that have
been set by the paper setter or examiner, or with the object of influencing an examiner in the
award of marks, or with the object of unduly influencing anyonc in the discharge of hls/hex duties
in connection with the examinations:

(iii) Talking to another student or to any unauthorised nerson inside or outsidé the
examination room during the examination without the permission ofa member of the supelv1sory
staff, before handing over the answer-book to the invigilator;

(iv) Giving or receiving assistance in answering the question paper to or from any other

tudent/person in the examination hall or outside during the examination;
4 . : 8
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(v) During examination having in possession or access to:

(a) Any paper, book, notes or any other unauthorised material ‘which‘has
relevance to the syllabus of the concerned examination:

(b) Ahything written on the ixak;)ot cover, inkpot. scale, or any other instrument
oron any kind of furniture or any other substance. which max have relevance 1o the syllabus
of the concerned examination;

(c) Anything written or signs made on the body of the student, or his/ her
clothes/ garments, handkerchief, etc.which may have relevance (o the syllabus ofthe concerned
examination;

(d) Anything written or signs made on the admission card/ question paper which
has relevance to the syllabus of the cqncernéd examination;

(e)Any electronic device or calculator (unless otherwise permitted).

(vi) Swallowing or attempting to swallow, or destroying or attempting to destroy a note

or paper or any other material, or running away with the materia! with the intention of destroying .

the evidence of uéing unfair means, or being guilty of causing disuppearance or destruction of any
such material either by himself/herself or with the assistance ol any other person;

(vii) Smuggling a question paper o‘r an answer-book (main or supplementary) or part
thereof into the examination room/ Centre or out of it:

(viii) Replacing or getting replaced an answer-book (miain or supplementary) or part
thereof during or after the examination;

(ix) Impersonating any student or getting impersonated by any person for taking the
examination;

(x) Copying of a substantial part of any work/material without any acknowledgment by
a student in his/her dissertation/th'esis/ﬁeld—survéy \&/ork, eie;

(xi) Tampering with records of an examination;

(xii) Writing or drawing any obscene or abusive language in his/ her answer-book;

(xiii) Cheating or attempting to cheat the Ulii\fel*sil)/ i any manner; and

(xiv) Any act or omission, by or on behalf of the student cor:nected with the examination,
whether prior to or subsequent to such examination or the result thereof which in the opinion of
the Unfair Means (UM) Commiittee is considered unfair means.
0.6.1(11)(b) Disorderly Conduct shall include the following:

(1) Disobeying the instructions of the Superintendent/ Addl. Superintendent/ Asstt.

uperintendent/ Invigilator or any member of the Flying Squacd:

”



(ii) Threatening, intimidating or assaulting the Superintendent, Invigilator, any member
of the Flying Squad or any other member of staff working at the Ixamination Centre, or another
student in connection with the examination before, during or afier the exélminalion;

(iii) Misbehaving with the S_upei‘intendent, Invigilator or unv member of the Flying Squad
or any other member working at the Examinationi Centre in connection with the examination
before, during or after the examination; ‘ _ _

(iv) Leaving the examination room before the expirv of half an hour after the

commencement of the examination, or leaving the examination room without obtaining the

~ permission of the Invigilator or without handing over the answer-bo:k to the Invi gilator or without

signing the attendance sheet;

(v) Tearing off or mutilating an answer-book (main or supplementary) or any part
thereof; |

(vi) Disturbing or disrupting the conduct of examination c. attempting to do so;

(vii) Inciting or compelling any other student(s) to leave the examination room or to-
disturb/disrupt/boycott the examination;

(viii) Bringing into the Examination Centie (a) any weapon, or (b) any other material
objected to by the Invigilator/Centre Superintendent.or any other member of the Supervisory
Staﬁf;' |

(ix) Appearing in the Examination Centre without bein o nrossession of valid Admission
Card unless permitted by the Centre Superintendenl; and

(x) Refusing to be searched by the Invi gilator/ Centre Superintendent/ any other member

P

of the Supervisory Staff/ any member of the [\l ying Squad. or obstructing or hi ndering such search
in the Examination Hall, verandah/ urinal, etc.
0.6.1 (11) (c)Punishment:

The cases of Unfair Means or Disorder y Conduct at or iv: connection with an exami nation,
shall be reviewed by the Unfair Means Committecappointed by the Vice-Chancellor every year
in the month of June. One or more of the following punishmenis may be recommended by the
Committee for the consideration of the Vice-Chancellor:

(i) Cancellation of the result of the course in respect of vwhich he/she is found to have
been guilty; and/or

(i1) Cancellation of the result of the examination for whicl: he/she was a student; and/or

(it))Debarring the student from securing admission to a prozramme and appearing in any
future examinations of the University for a stated period; and/or

(iv)Any ‘other punishment deemed suitable by the Unfuir MeansCommittee.

10
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Norms of Punishment:

The following norms for award of punishment are laid down: ~

(a) If a student is found guilty of seeking admission to &n examination by making a false
representation pertaining to his/her eligibility to appear at the examination, he/she shall be
disqualified from appearing in any examination for a period of oie or two yéarS including the
present examination.

(b) Where a student is found having in his/her possession or within his/her reach any
material relevant to the syllabus of the examination concerned but has not copied from or used

it, the following shall be taken into consideration for deciding the punishment:

(i) If the behaviour of the student on being cuug 1t is satisfactory: Present

examination of the concerned course shall be cancelled, if the muterial found in possession of

the student is of insignificant nature.

(ii) If the behaviour of the student on being cauelit is unsatisfactory: Present

examination of the concerned course shall be cancelled and he/she shall be further debarred

from appearing in one or more subsequent examinations of the concerned course.

Note: If the student uses resistance or violence ‘against ihe invigilator or any person on
examination duty or cdnsistently refuses to obey the instructions of the Superintendent, the
above punishment may be enhanced accordin g to the gravityv of th offence.

(c) Where a student is found to have copied from or uscd the material caught:

(i) If the behaviour of the student on  being caught is satisfactory: Present
examination of the concerned course shall be cancelled and he/she may be further debarred from
appearing in one/two subsequent examinations of the conceres course.

(ii) If the behaviour of the student on being enueht is unsatisfuctory: Present
examination of the concerned course shall be cancelled and hiesshe shall be further debarred
from appearing in one or more subsequent examinations ol the concerned course.

Note: If the student uses resistance or violence against the invigilator or any person on
examination duty or consistently refuses to obey the instructions of the Superintendent, the
above punishment may be enhanced according to the gravity oi iac offence.

Explanation:

" The above and mentioned clauses (b) (i) and (ii) and (c) (i) ant (i) refer to cancellation of the

examination of the concerned course only.
(d) If a student is found talking to another studcnt or to any unauthorised person

inside or outside the examination hall, during the examination without the permission of the

'member of the supervisory staff, his/her examination in that particular course may be cancelled.

11
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(e) It astudent is found reading or possessing some incriminating material relevant to the
syllabus of the course in the verandah/ urinal, etc. His/her examination in that particular course
may be cancelled.

(Hlfa student leaves the examination hall:

(i) Before the expiry of half an hour after the commencement of the examination; and/or

(ii) Without obtaining the permiséion of the invigilator: and/or

(iii) With out handing over the answer book to the invi ailator; and/or

(iv) Without signing the attendance sheet, his/her examination in the concerned course

- may be cancelled.

(2)If a student during the course of practical examination lsubm~ ifs prractica‘l record/note
book, which does not belong to hinv/her, to the examiner that particular examination shall be
cancelled.

(h) If a student:

(i) Tears it off, or otherwise disposes of his/her answer-book(s) or any part
thereof insidé or outside the examination hall, or '

(ii) Incites/compels other student(s) to leave the examination hall, or attempts to

disturb, or disrupts the conduct of examination or indulges in any kind of activity in the

campus of the Examination Centres which violates the sanctity or purpose of the examination, he/
she shall be disqualified from appearing or passing in any examination of the University for one to
three years including the present examination, depending upon the nature and gravity of the
offence.

(i) If a student on being caught by an invigilator or a member of the Flying Squad or any
other authorised member of the supervisory staff, runs away from the examination hall along
with the piece of paper/material in his/her possession ot destroys uny piece ol paper believed to’
be of doubtful nature by the member of the supervisory stalf cither by sallowing/throwing it
away, or by any other means, he/she shall be disqualified from appearing/ passing in any

examination of the University for one to two years including the present examination.
(j) If a student is found guilty of:

(i) Smuggling in an answer book in whole or in pa:t inside the examination hall,

or

- (ii) Taking out or arranging to send outside the cxamination hall, an answer-book

or question paper, in whole or in part, or
12



(ii1) Replacing his/her answer-book or getting 1 replaced in whole or n part

during or after the examination, or L

(iv) Impersonatinn a student or being impersm’\.:tcd by any person, he/she shall
be disqualified from appearing/ passing in any examination of'1le University for a period of one

to three years including the present examination.

Note: A person other than the student assisting him in the aboyve unfair means shall be liable to

such action as may be decided by the University.

(k) If a student is found guilty of disobeying o instructions of the Invigilator/
Centre Superintendent (or any other person authorised by him her) or if he/she occupies a seat
other than that allotted to him/her without peumsswn of the preer authority, the examination of’

the concerned course may be cancelled.

(1) Whena studeﬁt is found guilty of misconduct misbehaviour and/or indiscipline
in connection W1th the examination before, during ora fter the ¢xarmination, inside or outside the
examination cenire, the extent ot pumshmem may vary fron (he cancellation, of the present
course to disqualifying him/her from appearing/passing inany ' vemination of the University for
one to three years including the present examination. depending upon the nature and gravity of

the offenée.

(m) If a student carries into the examination hall/centre any \\f'eapén and does not hand
over the same to the invigilator or any other authorised member of the supervisory staft, he/
she shall be disqualified from appearing/passing in any examination of the University for one t0
two years including the present examination, depending upcn the natace and gravity of the

offence.

(n) Where a paper or any other material conmctcd wiih the examination or use of any

other unfair means is found or detected even after the examination is over, the student concerned
may be disqualified from appearing/passing in any examination of the Univer sny for one to three

years including the present examination, depending upon the txtvre and gravity of the offence.

(o) When a student is s found involved and guilty of i sobeying the instructions of the
Inv1g11ator/Centre Super mtendent (or any other person authorised by him/her), or of deliberately
changing his/her seat with another student or writing other st lent’s roll number on his/her

answer book or misconduct, indiscipline or mlsbehavxounncl uding causing any kind of disturbance
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to other examinees in the examination hall or for indulging in any activity in the campus of the
examination centre which violates the sanctity and purpose of the examination, the Centre
Superintendent may turn him/her out of the Centre, and repor: such cases to the University

for further necessary action.
Procedure for dealing with the cases of Unfair Means an¢ wvisorderly Conduct:

The following shall be the procedure for dealing with the cases of students found using
or suspected to be using Unfair Means or showing Disorder I\ Cenduct in connection with the
g

examination:

(1) Where a student is suspected of using Unlair Means s defined ubove, the Invigilator
or the Centre Superintendent or any other member of the . j_urvisor-y stafl including = the
Flying Squad shall search the student and/or his/her belonginus. Where any written or printed
material is found in his/her possession inconsequence of the svarch. the Centre Superintendent
shall refer the case to the officer appointed by the Uni\'.crsiz; for the purpose indicating the

nature of Unfair Means used by the student.

(ii) As soon as a student is suspected, found or rqmraccl to have resorted to unfair
means and the Invigilator/Superintendent/or any member of “ving Squad feels satisfied that
Unfair Means have been used, his/her answer book shall be sciz.< alongwith the material recovered
and a fresh answer book shall be gwen to him/her to answer Ga: quutmn paper. The answer

books shall be marked as ‘I’ and *II’ 1espect1velv

(ii1) The Invigilator/member of the Flying Squad conc. +ned shall senerally give his/her
report in writing. This report shall be brought to the notic - I the student who shall duly
sign the report. The Invigilator/member of the Flying Squad ¢ the: Centre Superintendent shall

send the report to the University for consideration.

(iv) If a student refuses to give his/her statement on t}: spot and/or refuses to sign the
material recovered or leaves the centre without giving his/he: stutement or it the student is
found guilty of showing Disorderly Conduct, his/her case shail be reported by the Centre
Superintendent to the.University and the decision shall be as per the recommendation of the UM

Committee.

(v) Where the Centre Superintendent refers a case of use o Unfair Means or Disorderly

Conduct to the University he/she shall record such evidence as is available in support of the

14
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allegations made by the Invi gilator/member of the Fl ving Squad ¢ wiry member of the superv;f.sory
staff and after giving his/her own remarks,he/she shall send all the relevant materials to the

University for further action.

(vi)All cases of suspected use of Unfair Means or f Disorderly Conduct reported
by the Centre Superintendent or by any other person concerncd wiih the examination including
the examiner shall be considered and examined by the UM Committee which shall submit its

recommendations for consideration of the Vice-Chancellor.

(vii) The case of suspected use of Unfair Means or of Disorderly Conduet shal] be
considered and decided by the UM committee on the basis oitae reports of the Invigilator/
Centre Superintendent/ Flying Squad. The student may request for hearing and if his/her
request is accepted, a nbtice will be sent to him/her i nforming the date of hearing which shall
not be less than 14 days from the date of despatch of the natice to the student. The UM
Committee shall meet at the notified place on the date and time specified in the said notice for
giving personal hearing. The statement/reply of the student. shall be” recorded by the
Committee which may also seck and record clarification, or further éxplanations, if necessary,
from the Invigilator/Centre Supdt./or members of Flying Squad/any other member of the

supervisory staff who may be present at the time of the inquir.

- (vii) In no case shall the student be allowed to be repeesented by a lawyer or any other
person. Also. no adjournment of the hearing shall be granted (o the st:dent anless deemed necessary
by the UM Committee. Further. it shall not be obligatory for i 1 niversity to furnish a copy of
the incriminating material or any other matéri_al recovered fron: the possession of the student.
However, the student shall be shown the incriminating materia! a1 the time of hearing if he/ she

so desires.

(ix) On the basis of the Reort(s)/Statement(s) of ‘nvigilator(s)/ member(s) of the
Flying Squad or the supervisory staff, the statement, if any. of the student, the remarks of
the Centre Superintendent and also the statements recorded af 1he :ime of personal hearing, the
UM Committee shall record its recommendations regarding the punishment to be awarded to
the student. If the student remains abseht, the UM Com‘miuec ray consider and decide the case

in his/ her absence.
(x) If during the course of inquiry, the UM Committee, v hile exam; ning particular case(s)

comes to the conclusion that the student(s) resorted to copying from the answer book(s)
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ofany other student(s) or where the UM Committee is of the opinion that such capying could
not have been done without the connivance/ negligence ol ihe 'nvmlatm(s) or any other
member(s) of the supervisory staff, the UM Committee muy recommend such disciplinary
action as it deems fit against the In\«mlatm(q) or members of the supervisory staff afler giving

lum/hel/lhem an opportunity of per. sonal heari ing.

(xi) The UM Committee may, for reasons-to be recorded, also recommend to the
Vice-Chancellor if any action is desired to be taken against an examiner or any member of the

supestoxy staff or any other person involved in a case of Unfair lums or stmdul\: ondmt

(1) A'student may approach a coml of justice for redressal i any, within 90 dﬂ}/b Tom the

date of despatch of the decxsxon of the Univ ersity to lhe studenl.

2) The records ofthe cases of Unfau Means or Disorderly Conduct may be destroyed/
written off after the expiry of six-months from lhe date of dcspau h of the decision of the University
to the student. Wherever a matter is pending in the court, the records may be destroyed/written

off after the decision is given by the court.
0.6.1(12) Ordinance for Cancellation of a Centre involved is: Unfair Means

Any involvement of a Centre of Examination facilitating the involvement of students in

‘use of unfair means is also liable to be punished. All such cascs will be reported to the Unfair
-Means Commiittee, which will examine the case and submit 5 -ecommendation to the Vice-.

" Chancellor and suggest punitive action wherever a Centre of xamination is found guilty of

.!.

facilitating the involvement of students in use of unfair means.
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ORDINANCE FOR Ph.D DEGREE PROGRAMME

(1) General:

The Degree of Doctor of Philosophy (Ph.D.) as per the conformity of UGC 2009
gazette notification dated March 2011 shall be awarded by the University to a registered
student on his/her successful completion of the prescribed programme of research offered
in different subjects/disciplines existing in the Schools. Research studies leading to the
award of the Doctor of Philosophy (Ph. D.) degree shall be organised and managed by the '
following bodies in accordance with their respective roles as specified hereunder:

(a) Academic Council:

The Ph.D. Degree Programme of theiUniversity shall be offered in accordance with the
Research Policy adopted by the Academic Council subject to the provision of the Act and
the Statutes of V. M. Open University, Kota.

(b) Research Board:

There shall be a Research Board which is subject to the overall guidance and supervision
of the Academic Council and shall be responsible for the planning, management,
organisation and monitoring of the Ph.D. Degree programme:

(1) The Research Board shall perform the following functions:

(i) Management and Administration of the research policy and programme

of the University.

(i))Formulation of guidelines for registration, supervision, programme
evaluation and award of Ph.D degree,including appointment of supervisors
and examiners, award of scholarships/fellowships and approval of research
topics. '

(iii) Monitoring of level of research as deemed fit for such evaluation.
(iv)  Determination of the criteria for review of the research
areas/themes/topics relevant to the concerned subjects.
(v)Recommend a person for award of Ph. D. degree on the basis of his/her
outstanding published research work.
(vi)Advise on research priorities and allocation of resources for research.
(viii)Preparation of the consolidated reports on research in the University
and any other work related to research development and coordination.

(2)Composition of the Research Board:

The Research Board shall consist of the following:

Vice-Chancellor : Chairperson
All the professors* Member
Representative of Academic Council Member
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v (To be nominated by the Vice-Chancellor)

Directors of Schools Member

Note:
* (i) In case there is no Professor in the subject/discipline, the Vice-Chancellor may

nominate the Professor(s) of the concerned subject/discipline from other universities.
(ii)  Director (Research) shall act as Member Secretary of the Research Board.
(iii)  The term of office of the nominated members shall be of two years from the date of
nomination. A member can be re-nominated for an-other term. One-third of the total
membership shall form the quorum for the meeting.

(3)Pre-Registration
(A)Entrance Examination:-

(a) The process and schedule of registration shall be prepared and announced by
the University in accordance with the guidelines given by the Research Board
- from time to'time. The research degree programme shall be offered by the
" . University in the existing School of the subject concerned.

(b) The registration to the Research Degree Programme shall be made every year.

(c) A candidate shall be eligible for admission and pre- registration for Ph. D. programme

provided he/she has: -
(i) qualified the Ph.D. entrance test conducted by the University on the pattern
recommended by University Grants Commission 2009.

(ii)  qualified the Master’s Degree from ahy recognised University/Institute or any
other qualification recognized as equivalent thereto in relevant fields of study.

(iii) secured at least 55% marks (50% in case of SC/ST candidates) in Master’s

Degree. }
(iv) Weightage of 10 marks will be given to the following candidates in final

merit list who have qualified the entrance examination:

(a) Those  who have  qualified UGC/CSIR/ NET(JRF)
examination/SET/GATE (with a valid score) /Teacher Research
Fellowship holder.

(b) A candidate who has passed M.Phil. with a minimum of 65%
marks from a recognized university.

(c) A permanent University /College teacher who is appointed by
RPSC/equivalent/duly constituted section committee, working in
UGC scale and having minimum five years teaching experience
on regular basis. '

(B)Interview
The successful candidate(s) in the Ph.D. Entrance test shall be interviewed by the Research Board and members

nominated by the Vice-Chancellor.
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(C) Course Work

(a) The candidate(s) shall undertake the course work of one semester of six months which consists of:
i Research Methods
ii. Computer Application
iii.  Review of Literature (published research work in the relevant field)

(b)  During the course work the candidate(s) shall be examined through a written examination.

(c) Successful candidate(s) then shall submit a synopsis and also make a presentation before the
Research Board :

(d)  The candidate(s) shall abide by the decision of the Research Board
Note: In case the candidate(s) does not clear this examination, he/she shall be eligible to take such an
examination along with the candidate(s) of the immediately next batch whenever conducted by the
University. But, if the candidate fails to attend mininmum required classes for any reason(s), he/she
shall have to redeposit the fee as prescribed for the new batch.

(D)Registration:

(a) The University shall admit only the pre-determined number of students in the Ph. D. programme

(b) - While granting admission to the candidate(s) in Ph. D.programmes, the University shall implement

. ~ the prevéiling Reservation policy of the State.

(c) - - All those who are offered fellowshlps by the University or any other agency reglstered with
the University to pursue a research degree programme of the University on a full-time basis
shall belong to the category of full-time students. In exceptional cases, the Research Board, on
the recommendation of the subject/ discipline concerned, may allow registration of full-time
students who do not have fellowship. The full-time students shall work on their projects either
at the headquarter of the University as approved by the Vice-Chancellor.

(d) Interdisciplinary research shall be encouraged by the University. The convener of the
subject/discipline concerned shall be responsible for deciding the thrust areas of research.
Permission to supplicate for the research degree in a différent subject may be granted by the
Research Board after the approval of the Vice-Chancellor on the basis of interdisciplinary
approach of the case duly justified by the candidate and supervisor(s).

(¢) The date of registration shall be the date of approval of the synopsis by the Research
Board or any other date communicated by the candidate but not later than the date of issue of
registration letter.

(f) The registration of a student may be cancelled due to any of the following reasons:

@) Non-payment of fees

il Unsatisfactory progress

iii)  Non-compliance with the provision of the ordinance on research
(iv) ~ Failure to submit the thesis within the prescribed time limit.

V) Any act of indiscipline by the candidate.

(g) Extension of one year may be granted provided the student applies before the completion of

five years. The request for extension shall be considered only on the recommendation of the

supervisor(s).

(h)  No re-registration is allowed.

(4) Fee:

The candidate(s) shall be required to pay the fee for the course work and the Ph.D.

programme as decided by the University from time to time.

.

9|




”
(5) Supervisor/ Research Supervision: .

1 Every student registered for the Ph.D. programme shall be required to pursue the programme

under a supervisor from the University. Supervisor/Co-Supervisor(s) if needed to the student shall

be assigned as per University rules. '

2 All Professors and Associate Professors of Vardhaman Mahaveer Open University, Kota,

shall be ipsofacto Research Supervisors provided they possess Doctorate degree from a recognised

University. ' '

3 The Research Board shall also have powers to approve any Assistant Professor working in

Vardhaman Mahaveer Open University, Kota, to become a research supervisor of this University.

4 For encouraging interdisciplinary research (both in subjects that the University is offering

and also in related subjects, the co-supervisor may be an external expert. The external expert(s)

may act only as co-supervisor(s) for Ph.D. work subject to the approval of the Vice-Chancellor in

specific case(s). '

5 Director(s) and Director(s) (Regional Centre) working in different units (other than Academic -

Wing) of Vardhaman Mahaveer Open University, Kota, may be approved as supervisor(s) provided

they have Ph.D. degree and only subjects in which the University offers postgraduate programme.

6 Retired teachers of VMOU shall continue to be Research Supervisors of the University for

" candidate(s) already registered under them. o ,

-7 It exceptional cases a person of eminence in the field can be considered as Supervisor by the

Research Board provided: that substantial proof of his/her research work is submitted to the Research

Board and Academic Council.
8 A person not holding a Ph. D. degree shall not be normally considered eligible for being a

Supervisor.
"9 No person shall be permitted to supervise or evaluate the research work of his/her close
relations. The term close relation includes wife/husband/son/daughter/grandson/grand-
daughter/brother/ sister/nephew/niece/grand-niece/uncle/aunt/ﬁrst ' cousin/son-in-

law/daughter-in-law.
10  For the purpose of recognised post-doctoral research experience, the research shall be done
under/research programme sponsored by international/national/state/level agencies such as the

UGC,DEC, CSIR, ICSSR, etc.

11A supervisor will be allocated pre-determined number of research scholars in a calander year.The
maximum number of students of Ph. D. Programme, registered under a Supervisor at a time shall be

as under:

(a) University Professor: 8 students
(b) Associate Professor: 8 students
(c) Assistant Professor: 5 students
12 In case the supervisor retires or leaves the University, the student shall be permitted to work

with him/her if he/she has completed six months of research work after registration. In an eventuality
of death of the Supervisor, the student on his/her request would be allotted another Supervisor by
the Research Board and the entire period of his/her research work until then shall be counted for the
purpose of the submission of the Ph. D. thesis.

(6)Submission of Ph. D. Thesis:

(a) The minimum period required for submitting the doctoral thesis shall be two years and maximum
five year from the date of registration in the research programme.

(b) For Ph. D. degree, a student shall be required to submit a thesis in the format as may be
prescribed for the subject/discipline by the Research Board after getting a “NO DUES -
CERTIFICATE” from the concerned units of the University.

(c) Prior to submission of the thesis, the student shall submit a summary of the thesis in
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~ approximately 2000 words. indicating as to how far the thesis embodies the results of
‘investigations. The summary shall be submitted in four copies alongwith a soft copy (CD). The
summary shall be sent to the examiners. No thesis shall normally exceed eighty thousand words
(excluding footnotes and bibliography). It may be a piece of research work duly characterised
either by the discovery of new facts or by a fresh interpretation of facts or theories. In either
case it should reflect the student’s capacity for critical examination and judgement. It should also
be satisfactory as far as its literary presentation is concerned. However, in case a thesis exceeds
this limit the student shall be required to obtain special permission of the Research Board. The
student shall submit his/her thesis in four copies with one soft copy(CD).

(d) Ph. D. student shall publish one research paper in a refereed journal before submission of the
thesis and produce evidence for the same in the form of acceptance letter-or reprint. '

(¢) The research student shall give two seminars with a gap of six months prior to submission of the
thesis. ,

(f) A student shall ordinarily not be permitted to change the scheme of research during the course of
the study. In exceptional cases, on recommendation of the supervisor and with due
justification,the Vice-Chancellor/Research Board may permit change in the scheme.

(g) Colour scheme for cover of thesis in different Schools:

School Colour
~ Social Sciences & Humanities Red
Commerce & Management 7 Yellow
‘Continuing Education = : ' ' ~White -
Science &Technology : Light Blue

(7)Evaluation and Awards: :

(a) After receipt of the thesis, along with necessary certificates and the requisite fee deposited in the
office of the Director (Research),the Supervisor shall submit a panel of 8 experts who are
entitled to be Research Supervisors of the University, preferably Professors, for appointment as
examiners and certify that they are active in the related field. The Vice-Chancellor shall appoint
.two external examiners from the submitted panel for evaluating the thesis.

The Vice-Chancellor may request the Supervisor to cite some publications by the suggested
examiners in the related field. The panel of examiners may be re-submitted as per the directions
of Vice-Chancellor. :

(b) The thesis shall be evaluated by two external experts out of which at least one shall be outside the
State. The Supervisor shall act as the third examiner of the thesis. '
(c) The following provisions shall be applicable for evaluation of a Ph. D. thesis:
(1) In case the external examiners do not unanimously recommend the award of
the degree, copies of their reports shall be sent to the Supervisor for his/her
comment(s) and the case shall be considered by the Vice-Chancellor after receipt of
the comments. :
(ii) In case both the external examiners disapprove the thesis, it shall be taken as
rejected. v
(iii) In case, one examiner approves the thesis and the second recommends a
revision and the third rejects it, reports shall be exchanged anonymously among the
examiners and their final report shall be obtained. In light of the final reports, the Vice-
Chancellor shall take appropriate decision and the same shall be communicated to the
student and the Supervisor(s).
(@iv) In case all the three examiners approve the thesis, the student shall be called
upon to appear fora viva-voce examination.
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(d) The student shall undergo a viva-voce to defend his/ her thesis. The viva-voce shall be open to
all interested persons and shall be conducted by the Board of Examiners consisting of
the Supervisor and one of the external examiners of the thesis nominated by the Vice-
Chancellor for the purpose.

(e) It is essential for the student to appear for the viva-voce .

(f) If both the examiners (Supervisor and external) conducting the viva-voce are satisfied, the case
shall be forwarded by the Director to the Vice-Chancellor for approval and a provisional
certificate may be issued to the student.

(g) In case the recommendations of the viva-voce examiners differ from that of the thesis examiners
or there is a difference of opinion between the viva-voce examiners, the student may be
asked to reappear at a second viva-voce examination within six months. If the student fails to
satisfy the viva-voce examiners a second time also, the thesis shall be finally rejected.

(h) If two examiners recommend that the student be asked to revise/ improve his/her thesis, the Vice-
Chancellor may permit the student to resubmit the revised thesis on the recommendation of the
Supervisor(s).

- (1) In case a student is allowed to resubmit the thesis, he/she shall have to pay a fresh submission fee

at the time of submission of the revised thesis. :
(j) The student shall not publish the thesis as a whole without seeking a formal permission to this
~ ceffect-from the University. : L

(8) Remuneration to Examiner: ,
The expert(s) shall be paid TA/DA and remuneration for evaluation of synopsis, thesis and
conduct of viva-voce as per the prevailing University rules. The actual postal charges shall be
reimbursed to the examiners. Necessary deductions shall be made as per university rules. The
rates may be amended by the University from time to time.

(9)Removal of Difficulties:

Notwithstanding anything contained in this ordinance, the Vice-Chancellor may take any such

measures as may be deemed necessary for removal of doubts/difficulties and to resolve any

other extraordinary issue pertaining to research. _ '
Any provision that is not covered under the provisions of the above Ordinance shall be
referred to the Vice-Chancellor, whose decision shall be final. '
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Minutes of the meeting of the Programme Development Committee m

B.Sc ( Hospitality and Hotel Management)

opment Committee for B.Sc in Hospitality and fotel

Meeting of  Programme Devel
h March 2014 At 1000 AM at the Regional

Management  was held on 27
Centre, VMOU Jaipur.

The following members were present:

S.no Namé
. Prof. L, R.Gurjar " Director Academic
‘ 2. Dr. H.B. Nandwana coordinator
3. Mr.Lovkesh Shrivastava member
4.  Mr. Ravi Puri member
5. Ms. Anjali Saxena member

Dr.J.L.Saha, Mr.Virendra Singh Yadav ,could not attend the meeting.

The committee discussed and approved the course content, and credits for the B.Sc
(Hospitality and Hotel Managements) 11 Year & 11 Year.

The committee also authorised the convenor to make necessary minor changes as when

required. . Meeting ended with the vote of thanks to the chair.

""" - . W‘—u}*\\‘}%\\% W

»-:'.':'(j ,\‘-\/\rv;‘"’:,._-
[ TS

RE R
Prof.L.R.G urjar ‘ : o Dr. H.B. Nandwana
[
SN '*Q‘} \.,.»\-\‘ : . \“‘,~,,‘
N \\‘ﬁ\i‘“f , _ \,)\’/
\“ \S}" N\ O , W\
MLEO.‘\?@e‘S‘h Shrivastava ‘ . Ms. Anjali Saxena |

.

Mr. Ravi Puri




Minutes of the meeting of the Board of Studies in

B.Se ( Hospitality and Hotel Management)

o ) h
Meeting of Board of Studies for B.Sc (Hospitality and Hotel Management) was held on 27"
March 2014 At 1.30 PM at the Regional Centre,VMOU Jaipur.

The following members were present:

S.no. Name
- . ProflL.R.Gurjar Director Academic
i 2. Dr. H.B. Nandwana coordinator

3. Mr.Lovkesh Shrivastava “member |

4., Mr. thi Puri : member

3. Mr. A.K Shrivastava member

6. Mr. Avneesh Mathur member
7. Ms. Anjali Saxena ~ member

Mr.Debashish ,Delhi, Mr.Virendra singh Yadav , could not attend the meeting.

The committee discussed and approved the course content, and credits for the B.Sc
(Hospitality and Hotel Managements) 11 Year& 111 Year. Committee discussed and finalised
the names  of unit writers, editors and paper setters and evaluators. The recommendations of
the committee are enclosed as appendix |

The committee also authorised the convenor to make necessary minor changes as when

required. . Meeting ended.with the vote of thanks to the chair.
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B Sc (Hospitali%:rl}g ygglgl Management)

S.No | Subject -| Subject Teaching Examination Scheme
Code Scheme
BHHM Theory Practical
Th | Pr | Total | Th. Total . | Pr | Total
7. |03 Business - - (1@ 100 |- |-
Communication
1 |13 Advanced Culinary |02 (4 |6 [1(3h) [100 96 1100
Studies
2. |14 AdvancedFood |04 [2 |6 | 1(3hn) | 100 06 | 100
And Beverage
Management
3 15 Adv. Room 06 |2 |8 1(3hr) | 150 06 |100
Division &
Marketing
Management
4 16 HRM 04 4 1(3hr) | 100
5 17 Research 106 6 1(3hr) | 100 - -
Methodology &
Facility Design
&Planning
6. |18 New Hospitality | 06 6 100 100
Product '
Development &
Financial
Management
(Market Research &
Feasibility Project)
Total 28 |8 |36 - 750 - 400
BHHM 13




ADVANCED CULINARY STUDIES
UNIT 1 INTERNATIONAL CUISINE -1

A. Geographic location B. Historical background C. Staple food with regional Influences
D. Specialities E. Recipes F. Equipment in relation to: Great Britain, France, Italy,

UNIT 2 INTERNATIONAL CUISINE -2

A. Geographic location B. Historical background C. Staple food with regional Influences
D. Specialities E. Recipes F. Equipment in relation to: Great Britain, France, Italy,
Spain & Portugal, Scandinavia, Germany, Middle East, Oriental, Mexican, Arabic

UNIT 3 CHINESE
Introduction to Chinese foods, Historical background, Regional cooking styles, Methods of

cooking Equipment & utensils

UNIT 4 BAKERY & CONFECTIONERY :- ICINGS & TOPPINGS
Varieties of icings, Using of Icings, Difference between icings & Toppings, Recipes

UNIT 5 FROZEN DESSERTS
Types and classification of Frozen desserts, Ice-creams — Definitions, Methods of preparation,

Additives and preservatives used in Ice-cream manufacture’

UNIT 6 MERINGUES -
Making of Meringues, Factors affecting the stability , Cooking Meringues, Types of Meringues,
Uses of Meringues -

- UNIT 7 BREAD MAKING
Role of ingredients in bread Making., Bread Faults, Bread Improvers

UNIT 8 CHOCOLATE _ '
History Sources Manufacture & Processing of Chocolate D. Types of chocolate
E. Tempering of chocolate F. Cocoa butter, white chocolate and its applications

UNIT 9 PRODUCTION MANAGEMENT
Kitchen Organization, Allocation of Work - Job Description, Duty Rosters, Production

UNIT 10 PRODUCT & RESEARCH DEVELOPMENT .
Testing new equipment, Developing new recipes Food Trails Organoleptic &
- Sensory Evaluation ‘ -

UNIT 11 LARDER :- LAYOUT & EQUIPMENT , Introduction of Larder Work, Definition,
Equipment found in the larder, Layout of a typical larder with equipment and various sections
TERMS & LARDER CONTROL :- Common terms used in the Larder and Larder control,

Essentials of Larder Control, Importance of Larder Control, Devising Larder Control Systems E.
Leasing with other Departments , Yield Testing

DUTIES AND RESPONSIBILITIES OF THE LARDER CHEF :- Functions of the Larder,
Hierarchy of Larder Staff, Sections of the Larder, Duties & Responsibilities of larder Chef
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-« UNIT 12 CHARCUTIERIE SAUSAGE :- Introduction to charcutierie B. Sausage - Types &
Varieties C. Casings - Types & Varieties D. Fillings - Types & Varieties E. Additives &
Preservatives FORCEMEATS A. Types of forcemeats
B. Preparation of forcemeats C. Uses of forcemeats

UNIT 13 BRINES, CURES & MARINADES
A. Types of Brines B.Preparation of Brines C. Methods of Curing D.Types of Marinades E.
Uses of Marinades F. Difference between Brines, Cures & Marinades

UNIT 14 HAM, BACON & GAMMON :- Cuts of Ham, Bacon & Gammon., Differences between
Ham, Bacon & Gammon, Processing of Ham & Bacon, Green Bacon, Uses of different cuts

UNIT 15 GALANTINES Making of galantines, Types of Galaﬁtine, Ballotines, PATES Types
of Pate, Pate de foie gras, Making of Pate, Commerical pate and Pate Maison, Truffle - sources,
Cultivation and uses and Types of truffle.

UNIT 16 MOUSE & MOUSSELINE ;- Types of mousse, Preparation of mousse, Preparation
of mousseline, Difference between mousse and mousseline. CHAUD FROID :- Meaning of
Chaud froid, Making of chaud frod & Precautions, Types of chaud froid, Uses of chaud froid

UNIT 17 ASPIC & CELEE Definition of Aspic and Gelee , Difference between the two, Making
- of Aspic and Gelee, Uses of Aspic and Gelee, QUENELLES, PARFAITS, ROULADES
Preparation of Quenelles, Parfaits and Roulades ,

NON EDIBLE DISPLAYS :- Ice carvings, Tallow sculpture, Fruit & vegetable
Displays

Salt dough, Pastillage Jelly Logo, Thermacol

work

UNIT 18 APPETIZERS & GARNISHES :- Classification of Appetizers, Examples of Appetizers,
Historic importance of culinary Garnishes, Explanation of different Garnishes

SANDWICHES Parts of Sandwiches, Types of Bread, Types of filling - classification, Spreads
- and Garnishes, Types of Sandwiches,, Making of Sandwiches , Storing of Sandwiches

USE OF WINE AND HERBS IN COOKING:- Ideal uses of wine
in cooking, Classification of herbs, Ideal uses of herbs in cooking

ADVAN CE CULINARY STUbIES PRACTICAL (COOKERY PRACT ICAL)
SUGGESTED MENUS :

Topic

MENU 01
O Consommé Carmen
O Poulet Sauté Chasseur
O Pommes Loretta
0 Haricots Verts
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MENU 02

t
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Bisque D’écrevisse

Escalope De Veau viennoise
Pommes Batailles

Epinards au Gratin

MENU 03 .
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Créme Du Barry

Darne De Saumon Grille
Sauce paloise

Pommes Fondant

Petits Pois A La Flamande

MENU 04

O
O
g
g

Veloute Dame Blanche

Cote De Porc Charcuterie
Pommes De Terre A La Créme
Carottes Glace Au Gingembre

MENU 05

a

[ |

Cabbage Chowder .

Poulet A La Rex

Pommes Marguises
. Ratatouille

MENU 06

g
0

O

Barquettes Assortis
Stroganoff De Boeuf

‘0 Pommes Persilles

Riz Pilaf

MENU 07

Oo0o0Oooag

Duchesse Nantua
Poulet Maryland
Croquette Potatoes
Banana fritters
Corn gallets

a
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MENU 08
Kromeskies }
Filet De Sols Walweska
Pommes Lyonnaise
Funghi Marirati




MENU 09

d Vol-Au-Vent De Volaille Et Jambon
a Poulet a la kiev
10 Creamy Mashed Potatoes
O Butter tossed green peas
MENU 10
O Quiche Lorraine

0 Roast Lamb
0 Mint sauce
0O Pommes Parisienne

Plus 5 Buffets

Cold Buffet

Hot Continental
Hot Indian
Buffet Desserts
Bread Displays

oocooo

International Menus

CHINESE
MENU 01
0 Prawn Ball Soup
O Fried Wantons
O Sweet & Sour Pork
0 Hakka Noddles

MENU 02
0 Hot & Sour soup
0 Beans Sichwan
O Stir Fried Chicken & Peppers
0 Chinese Fried Rice

MENU 03 :
O . Sweet Corn Soup
0O Shao Mai
0 Tung-Po Mutton
0 Yangchow Fried Rice




MENU 04
0 Wanton Soup
0 Spring Rolls
O Stir Fried Beef & Celery
00 Chow Mein

MENU 05
0 Prawns in Garlic Sauce
O Fish Szechwan
0 Hot & Sour Cabbage
0 Steamed Noddles

N MENU 06

' Gazpacho

Pollo En Pepitoria
Paella

Fritata De Patata
Pastel De Mazaana

Ooooo

INTERNATIONA
L
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MENU 07
Minestrone

Ravioli Arabeata
Fettocine Carbonara
Pollo Alla Cacciatore
Medanzane Parmigiane

O0OoOoo

ITAL
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MENU
08 -
O Linsensuppe
0 Sauerbaaten
O Spatzale

GERMAN
Y

MENU 09

Scotch Broth

Roast Beef

Yorkshire Pudding
Glazed Carrots & Turnips
Roast Potato

O00oag

MENU 10
0 Soupe Avogolemeno
0 Moussaka A La Greque
0 Dolmas
0 Tzaziki

GREECE

DEMONSTRATION

OF .
Charcuterie Galantines
Pate
Terrines
Mousselines

0
0
O
O :
New Plating Techniques




ADVANCE CULINARY STUDIES (BAKERY PRACTICAL)

Topic

Grissini
Tiramisu

Pumpernickle
Apfel Strudel

Yorkshire Curd Tart
Crusty Bread

Baklava
Harlequin Bread

Baugette
Crepe Normandy

Crossiants
Black Forest Cake

Pizza base
Honey Praline Parfait

Danish Pas
Cold Cheese Cake

Soup Rolls
Chocolate Truffle cake

Ginger Bread
Blancmange

Lavash
Chocolate Parfait

Cinnamon & Raisin Rolls
Souffle Chaud Vanille

Fruit Bread
Plum Pudding

Demonstration of
0 Meringues
U Icings & Topings

Demonstration of
0 Wedding Cake & Ornamental cakes

Brioche
Baba au Rhum

Soft Rolls
Chocolate Parfait

French Bread
Tarte Tartin

Garlic Rolls
Crépe Suzette

Harlequin Bread

Chocolate Cream Puffs
Foccacia :
Créme Bralée

Vienna Rolls
Mousse Au Chocolat

Bread Sticks
Souffle Milanaise

_ Brown Bread
| Pate Des Pommes ‘4%4 ,
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Clover Leaf Rolls
Savarin des fruits

Whole Wheat Bread
Charlotte Royal

Herb & Potato Loaf
Doughnuts

Milk Bread
Gateaux des Peache

Ciabatta
Chocolate Brownie

Buffet desserts
Modern Plating Styles

s




BHHM 14 ADVANCE FOOD & BEVERAGE MANAGEMENT

UNIT 1FOOD & BEVERAGE STAFF ORGANISATION: - Categories of staff, Hierarchy, Job
description and specification, Duty roaster :

UNIT 2 MANAGING FOOD & BEVERAGE OUTLET, Supervisory skills, Developing
efficiency, Standard Operating Procedure

'UNIT 3 BAR OPERATIONS Types of Bar :- Cocktail, Dispense, Area of Bar, Front
Bar, Back Bar Under Bar (Speed Rack, Garnish Container, Ice well etc.) F. Bar

Stock, Bar Control, Bar Staffing, Opening and closing duties

UNIT 4 COCKTAILS & MIXED DRINKS :- A. Definition and Histery, Classification, Recipe, -
Preparation and Service of Popular Cocktails - Martini - Dry & Sweet - Manhattan - Dry & Sweet

- Dubonnet- Roy-Roy _
- Bronx - White Lady- Pink Lady- Side Car- Bacardi- Alexandra- John Collins- Tom Collins- Gin

FIZZ

- Pimm’s Cup - no. 1,2,34,5 - Flips- Noggs - Champagne Cocktail - Between the Sheets - Daiquiri

- Bloody Mary - Screw Driver- Tequilla Sunrise- Gin-Sling- Planters Punch- Singapore Sling-
Pinacolada o
- Rusty Nail - B&B - Black Russian- Margarita - Gimlet - Dry & Sweet- Cuba Libre- Whisky Sour-
Blue Lagoon- Harvey Wall Banger - Bombay Cocktail ,

- UNIT5 PLANNING & OPERATING VARIOUS F&B OUTLET :- Physical layout of

functional and ancillary areas, Objective of a good layout, Steps in planning, Factors to be
considered while planning, Calculating space requirement Various set ups for seating, Planning
staff requirement Menu planning, Constraints of menu planning, Selecting and planning of
heavy duty and light equipment, Requirement of quantities of equipment required like
crockery, Glassware, Cutlery - steel or silver etc., Suppliers & manufacturers

Approximate cost, Planning Décor, furnishing

fixture etc.

UNIT 6 FUNCTION CATERING :- BANQUETS History, Types, Organisation of Banquet
department, Duties & responsibilities, Sales, Booking procedure, Banquet menus BANQUET
PROTOCOL :- Space Area requirement, Table plans/ arrangement, Misc-en-place, Service,
Toast & Toast procedures : '

INFORMAL BANQUET :- Reception, Cocktail parties, Convention, Seminar, Exhibition,
Fashion shows, Trade Fair, Wedding, Outdoor catering

FUNCTION CATERING BUFFETS :- Introduction, Factors to plan buffets, Area requirement
Planning and organization, Sequence of food, Menu planning, Types of Buffet, Display, Sit
down, Fork, Finger, Cold Buffet, Breakfast Buffets, Equipment, Supplies, Check list

UNIT 7 GUERIDON SERVICE :- History of gueridon, Definition, General consideration of
operations : :
Advantages & Dis-advantages, Types of trolleys, Factor to create impulse, Buying - Trolley, open
kitchen : o
Gueridon equipment, Gueridon ingredients

UNIT 8 FOOD & BEVERAGE STAFF ORGANISATION :- Categories of staff, Hierarchy, Job
description and specification, Duty roaster >

UNIT 9 KITCHEN STEWARDING :- Importance, Opportunities in kitchen stewarding,

J. " Record maintaining, Machine used for cleaning and polishing, Invento
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UNIT 10 MANAGING FOOD & BEVERAGE OUTLET :

- Supervisory skills
Developing efficiency, Standard Operating Procedure

UNIT 11 COST DYNAMICS & SALES CONCEPTS ;- Various Sales Concept, Uses of Sales
Concept:- Elements of Cost Classification of Cost

»
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UNIT 12 SALES CON TROL ;- Procedure of Cash Control, Machine System, ECR, NCR,
Preset Machines, POS, Reports, Thefts, Cash Handling

UNIT13 BUDGETARY CONTROL - Define Budget, Define Budgetary Control

UNIT 14 VARIANCE ANALYSIS - Standard Cost Standard Costing, Cost Variances, Material
Variances, Labour Variances, Overhead Variance, Fixed Overhead Variance, Sales Variance,
Profit Variance

UNIT 15. Objectives, Frame Work, Key Factors, Types of Budget, Budgetary Control

UNIT 16 VARIANCE ANALYSIS & BREAKEVEN ANALYSIS:- Standard Cost, Standard
Costing, Cost Variances, Material Variances Labour Variances, Overhead Variance, Fixed
Overhead Variance, Sales Variance, Profit Variance., Breakeven Chart, PV Ratio, Contribution,
Marginal Cost, Graphs

UNIT 17 MENU MERCHANDISING :- Menu Control, Menu Structure, Planning, Pricing
of Menus, Types of Menus, Menu as Marketing Tool, Layout, Constraints of Menu Planning

UNIT 18 MIS i~ Reports, Calculation of actual cost, Daily Food Cost, Monthly Food Cost,
Statistical Revenue Reports, Cumulative and non-cumulative

F&B Staff Organization
Class room Exercise (Case Study method)
0 Developing Organization Structure of various Food & Beverage Outlets
U Determination of Staff requirements in all categories
U Making Duty Roster
0 Preparing Job Description & Specification
Supervisory Skills
0 Conducting Briefing & Debriefing
- Restaurant, Bar, Banquets & Special events
O Drafting Standard Operating Systems (SOPs) for various F & B Outlets
0 Supervising Food & Beverage operations ,
_O Preparing Restaurant Log
Bar Operations
O Designing & Setting the bar :
0 Preparation & Service of Cocktail & Mixed Drinks
Planning & Operating Food & Beverage Outlets

Class room Exercise .
0 Developing Hypothetical Business Model of Food & Beverage Gutlets

0 Case study of Food & Beverage outlets - Hotels & Restaurants

Function Catering - Banquets
0 Planning & organizing Formal & Informal Banquets

0 Planning & organizing Outdoor caterings

Function Catering - Buffets _
Planning & organizing various types of Buffet




Gueridon Service
(3 Organizing Mise-en-place for Gueridon Service
0 Dishes involving work on the Gueridon
. Task-01 Crepe suzette
Task-02 Banana au Rhum Task-03
Peach Flambe Task-04 Rum
Omelette Task-05 Steak Diane
Task-06 Pepper Steak

Kitchen Stewarding
O Using & operating Machines
0 Exercise - physical inventory




. BHHM 15
ACCOMODATION ROOM DIVISION AND MARKETING MANAGEMENT

UNIT 1 YIELD MANAGEMENT :- Concept and importance, Applicability to rooms
division[JJCapacity management, Discount allocation, Duration control, Measurement yield,
Potential high and low demand tactics ,Yield management software, Yield management team

UNIT 2 PROPERTY MANAGEMENT SYSTEM

A. Fidelio / IDS / Shawman
B. Amadeus
UNIT 3 SAFETY AND SECURITY

A. Safety awareness and accident prevention
B. Fire safety and fire fighting :
C. Crime prevention and dealing with emergency situation

UNIT 4 PLANNING AND ORGANISING THE HOUSE KEEPING DEPARTMENT

. : A. Area inventory list
| Frequency schedules
Performance and Productivity standards
Time and Motion study in House Keeping operations
Standard Operating manuals - Job procedures
Job allocation and work schedules
. Calculating staff strengths & Planning duty rosters, team work and leadership in
House Keeping
- Training in HKD, devising training programmes for HK staff

Inventory level for non recycled items

Budget and budgetary controls

The budget process

Planning capital budget
. Planning operation budget
- Operating budget - controlling expenses - income statement

Purchasing systems - methods of buying
Stock records - issuing and control

UNIT 5 HOUSEKEEPING IN INSTITUTIONS & FACILITIES OTHER THAN

VO ZER O RT = Mg N

HOTELS

UNIT 6 CONTRACT SERVICES
A. Types of contract services

B. Guidelines for hiring contract services
C. Advantages & disadvantages of contract services

- UNIT 7 ENERGY AND WATER CONSERVATION IN HOUSEKEEPING
OPERATIONS

UNIT 8 INTERIOR DECORATION

A. Elements of design

B. Colour and its role in décor -types of colour schemes
C. Windows and window treatment

D. Lighting and lighting fixtures

E. Floor finishes
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F. Carpets

G. Furniture and fittings
H. Accessories

UNIT 9 LAYOUT OF GUEST ROOMS

A. Sizes of rooms, sizes of furniture, furniture arrangement

B. Principles of desi
C. Refurbishing and redecoration

UNIT 10 Introduction to Marketing - Defination, Concepts Significance & functions of
Marketing, Approaches to the study of Marketing, Relevance of Marketing in a developing
economy. Role & functions of Marketing Manager. .

UNIT - 11 : Types of Marketing Tele Marketing, E-Marketing-Service Marketing, Rural

' Marketing-
feature Marketing Planning & strategies. Service Marketing , Characteristics & importance
suggestion for improvement of Service Marketing,

Unit 12: Marketing Mix Meaning - Scope, Utility - Product mix, Product concept, Product life
Cycle -Product Simplifications - Decertification Elements Price mix - factors, Methods,

Importance. '

Unit - 13: Types of Channels Factors influencing channels, Elements of Promotion Mix - Sales
Promotion System. Recent Trends in Promotion Sale of Service Marketing o

Unit -14: Market Segmentation Meaning, Defination, Different ways to Segmentation,
Essential of effective Market Segmentation,

Unit - 15 : Marketing Information System Concept & components of a Marketing Information
~ System

Unit 16 Marketing Research - Meaning & scope - marketing research procedure - types &
techniques of Marketing Research - Managements use of Marketing Research.

Unit 17
ConsumerBehaviour: Consumer market and industrial market, Model of consumer behaviour,

Factors influencing behaviour, Buying behaviour process, Characteristics of hotel market, Major _
influencing factors on service buying behaviour, Types of buying decisions.

Unit 18 Marketing Decisions: : :
A) Product decisions: Concept of product. Classification of consumer &

Industrial goods, Product mix, Developing a new product (process) Product life cycle concept -
Stage and marketing strategies, Concept of branding.

- B)Pricing decisions : Objectives, Methods and Policies.

C) Distribution Decisions - Importance, Types of channels of distribution,

~ Factors effecting choice of distribution channel.

Unit 19: Advertising Definition, Nature and evolution of advertising, its functions and role,
criticism, social, economic and legal aspects of advertising. : Advertising budget: Objectives,
preparation and methods of advertising budget; advertising agency: function,selection and
compensation :
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~ Unit 20: Place of advertising in Marketing Mix, Indian advertising industry, copy writing:
different elements of a copy and layout -

Unit 21: Advertising media: different types of media, function, merits and demerits of media,
selection of media and its vehicles.

Unit 22 Personal selling - Objectives, Personal selling process, Compensation, Evaluation of
sales force., Concept of sales promotion - Purpose, Selling objectives, Selecting sales promotion
tools.Packaging - Meaning, Types, Importance -
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BHHM 16
Human Resource Management

UNIT 1. Human Resource Management : Philosophy, evolution, concept and scope of HRM;
functions of HRM. HR Dept., Human Resource policies - Importance, objectives and scope.

UNIT 2. Human Resource Planning: Concept, need, responsibility for HR Planning. Assessing
Human Requirements; Human resource forecasting, Work-load . analysis; Job analysis; job
description and job specification.

UNIT 3. Recruitment: Meaning, pre-requisites of a good recruitment policy, various sources of
recruitment, Steps in selection procedure. Psychological testing, purpose, characteristics and
various types of tests, Interviews - types, induction, objectives and procedure.

UNIT 4. Employee Training And Development: Need importance and objectives, steps in
training programme. Training policy, Different training techniques, Executives/ Management
development process.

UNIT 5. Job Evaluation: Definition, objectives of job evaluation, essential for the success of job
evaluation programmes, job evaluation technique/methods. ’

UNIT 6. COMPENSATION: Meaning and Concepts of wages, Factors iflﬂuéncing wages, Wage
structure and administration, Wage theories, Minimum, fair and living wages. Elements of good
wage plan, types of wages.

Rewards and Incentives: Meaning and types of rewards, Wage Incentives, Guidelines
for effective incentive plans. ‘

UNIT 7. EMPLOYEE SAFETY AND HEALTH: Industrial accident and injury- causes of
accident. Accident measurement ~ Accident report and record, safety responsibility, safety
education, and training. Accident prevention, statutory provisions for safety in India. Industrial
health - importance, occupational hazards and diseases. Protection against hazards, Statuary
provision under factory Act- Industrial health programme.

UNIT 8. INDUSTRIAL RELATIONS: Definition and objectives of IR. Aspects of IR. IR
programme. Trade Union, Principles of trade unionism Functions of TU.

* UNIT 9: Features of Indian Social System and Social Institution affecting values: Cultural History
of India, Characteristics of Indian Social System and Important Social Institutions, Indian
Education systems (In Ancient, Medieval and Modern India) _

UNIT 10: Indian Value System: Indian Values in management, Four ashrams, Purushartha,
Varna and Caste system

UNIT 11: Indian Ethical Theories: Nature and Scope of Ethics, Psychological Basis of Ethics,
Indian Ethical Theories (a) Kautilya (b) Manu, An outline of Ancient Legal System and its utility
in present, in India ,

UNIT12 : Impact of Social and Cultural Factors on Business: Guilds (Shreni) and their role in
- business promotion in Ancient India, Role of Indian Culture in Business Promotion, Indian

traditions for decision-making and management of stress, Philosophy of Yoga and its modern
relevance. : :
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BHHM 17
RESEARCH METHODOLOGY & FACILITY PLANNING

Unit I Introduction to Research Methodology: Meaning, Objectives, Categories of Research,
Features of good research studies, Types of Research Studies, Scientific & non scientific methods,
Research Methods & Research, Methodology. '

UNIT II Importance of Research in Management Decisions: Defining Research Problems, '
Formation of Hypothesis, Research design: Types of Research design, Research design in case of
different research studies.

UNIT III : Methods and Techniques of data collection: Types of data collection, Methods used
for collection of different data types. Sampling and sampling distribution: Importance of
Sampling, Methods of Sampling, Sampling errors,

UNIT IV Test of Hypothesis. Basic Tests of Hypothesis

Unit VI: Data presentation and analysis: Data preparation & preliminary analysis, Statistical
Analysis & Interpretation of data: Non parametric tests. Multivariate Analysis of Data. Model
Building & Decision Making, Additional Statistical Methods.

UNIT VI: Report writing & presentation: Writing & formatting of Reports, Presenting your -
research reports & talks, Graphical Presentation. »

UNIT VII HOTEL DESIGN \ '
Design Consideration:- Attractive Appearance, Efficient Plan, Good location, Suitable material,

Good workmanship, Sound financing, Competent Management
UNIT VIII FACILITIES PLANNING

The systematic layout planning pattern (SLP) _

Planning consideration: - Flow process & Flow diagram, Procedure for determining space
considering the guiding factors for guest room/ public facilities, support facilities & services,
hotel administration, internal roads/ budget hotel/5 star hotel

Architectural consideration :- Difference between carpet area plinth area and super built
area, their relationships, reading of blue print (plumbing, electrical, AC, ventilation, FSI, FAR,
public Areas), Approximate cost of construction estimation, Approximate operating areas in
budget type/5 star type hotel approximate other operating areas per guest

UNIT IX STAR CLASSIFICATION OF HOTEL

Criteria for star classification of hotel

(Five, four, three, two, one & heritage)
ENERGY CONSERVATION :- Necessity for energy conservation, Methods of conserving
energy in different area of operation of a hotel, Developing and implementing energy
conservation program for a hotel

UNIT X KITCHEN
Equipment requirement for commercial kitchen
0 Heating - gas/electrical
0 Cooling (for various catering establishment)
B. Developing Specification for various Kitchen equipments
C. Planning of various support services (pot wash, wet grinding, chef room, larder, store &
other staff facilities) '
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UNIT XI KITCHEN LAY OUT & DESIGN

i

A." Principles of kitchen layout and design

B. Areas of the various kitchens with recommended dimension
Factors that affect kitchen design
Placement of equipment
Flow of work
Space allocation
. Kitchen equipment, manufactuiers and selection
H. Layout of commercial kitchen (types, drawing a layout of a

Commercial kitchen)

I .Budgeting for kitchen equipment

OHEON

- UNIT XII KITCHEN STEWARDING & STORES LAYOUT AND DESIGN

A. Importance of kitchen stewarding

B. Kitchen stewarding department layout and design

C. Equipment found in kitchen stewarding department

D Stores layout and planning (dry, cold and bar)

E. Various equipment of the stores

F. Work flow in stores : ,
UNIT XIII PLANNING FOR PHYSICALLY CHALLENGED & CAR PARKING

- Calculation of car park area for different types of hotels, Requirements for
Physically challenged, design considerations for physically challenged.

Unit XIV PROJECT MANAGEMENT
A. Introduction to Network analysis
B. Basic rules and procedure for network analysis
C. CP.M. and PERT ‘
D. Comparison of CPM and PERTE. Classroom
exercises
F. Network crashing determining crash cost, normal cost



BHHM 18
New Hospitality Product Development & Financial Management

Unit-I Introduction -History and Development of Accounting- meaning, objective and
functions of Accounting Book keeping V/S financial Accounting - uses of Accounting
Information - Accounting concepts and Conventions - Accounting Terms.

Unit-II Financial Accounting Process - Classification of Accounting Transactions and
Accounts-

Rules of Debit and Credit as Per Double Entry System- Journal Entries- Ledger posting -
Subsidiary Books- Cash Book Bank Reconciliation Statement - .

Unit-III Preparation of Trial Balance and Rectification of errors

Unit-IV Final Accounts of sole proprietorship- Preparation of Trading Account, profit and Loss
A/Cand Balance Sheet (with Basic Adjustments) :

Unit-V PRINCIPLES OF FINANCE INTRODUCTION Finance - Definition - Nature and
scope of finance function. Financial Management - Meaning - Scope and Objectives
Organizational framework of financial management- Relationship of finance Department with
other department- Role of finance manager

Unit-V FINANCIAL PLANNING Meaning - concept - objectives - types - steps - significance -
basic considerations - limitations. : : .

Unit-VI CAPITAL STRUCTURE A _
Meaning - criteria for determining capital structure. Factors influencing capital structure.

Unit-VII CAPITALISATION Meaning - narrower and broader interpretation. Over

capitalization - meaning, causes, consequences, remedies. Under Capitalisation - meaning,

causes consequences, remedies.

Unit-VIII EXTERNAL SOURCES OF FINANCE Shares - meaning, types, advantages and
limitations Debentures - meaning, types, advantages and limitations. Public Deposits -
meaning, advantages and limitations. Borrowing from banks - types of loans - advantages
and limitations. '

Unit-IX INTERNAL SOURCES OF FINAN CE: - Reserves and surplus - Bonus shares -
Retained earnings - Dividend policy - Role of depreciation. - Importance, advantages and
limitations of these sources

Unit X LONG TERM INVESTMENT DECISION CAPITAL BUDGETING)

(A) Basics of capital Budgeting-meaning, significance, process. (

(B) Appraisal Method- Accounting Rate of return technique, Payback period technique and
Discounted cash flow Techniques- NPV, IRR, PL

(C) Estimation of Benefits (Cash flow) under each technique.

Note - 1) Examples should be based only on SLM and WDV methods of depreciation.
2) Replacement Decision be excluded.
(D) Ranking conflicts and resolutions

UNIT XI WORKING CAPITAL MANAGEMENT 1
(A) Overview: Concepts; Significance, Factors affecting working capital requirement,

Computation of operating cycle. Dimensions of working capital Management -Relative asset
liquidity. And Relative Financing Liquidity.

) Working Capital Financing | %_‘_ ,
1

Sources of working capital, finance including inter corporate loans.
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UNIT XII WORKING CAPITAL MANAGEMENT 2

A) Measurement of Cash : Cash Budgeting, Managing the flow, Cash control reports,
Investment in marketable securities,

B) Management of receivables: Credit policy variables credit evaluation, credit granting
decision, control of receivables.
C) Management of Inventory: Types, Motives for holding Inventory. Investment in

inventory, Computation of EOQ, Maximum level, Minimum level, Reordér point and
safety stock, (Excluding probability based calculation.)

UNIT XIII MANAGING PERSONAL FINANCE

Introduction, Investor’s Need and N ature, Avenues for Investments, Investment in Gold,
Silver, Diamonds and Antiques., Investment in Land and Building., Investment in Bank
Deposits, Investment in Securities- Government, Government Undertaking Companies.,
Investment in Fixed Assets., Investment in Insurance Policies of LIC and other Companies.,
Investment in Provident Funds and Gratuity., Investment in Education.

UNIT XIV Analysis of Investment in Equity and Shares., Analysis'of Sysfematic and

Unsystematic Risk., Personal Income Tax Planning. Tax Evasion. Tax Avoidance & Tax
Planning,

UNIT XV Basics of Financial Accounting - Nature of Financial Statement and their
Analysis, Concept of Discounted Cash Flows. Investment Valuation, Analysis of Lease
Finance., Analysis of Investment in Mutual Funds.

Unit XVI Management of Cash and Cash Forecasting., Financial Security., How to become

wealthy on a small budget., Avoiding poverty trap and bankruptcy., Building Economic
independence ‘

NEW PRODUCT DEVELOPMENT RESEARCH
: PROJECT REPORT (PRACTICAL)
To make the students aware of the Business and sector environment by self experience, a

student will have to work on a Pproject involving new hospitality product development during

the final year of studying on any one subject in depth and submit his/her own individual
Project Report on the prescribed topic (which may be prescribed by the respective study center
separately for each student or study center may approve the topic of the student) through the
college concerned to the University in time and appear at a viva at the end of the year as
notified by the University.

The assessment of the Report and the viva will be made by a panel of examiners appointed by
the University (consisting of one internal and the other external examiner).

Once you have finalised the first draft or synopsis in consultation with your supervisor.
Keep in mind the following;

Statement of purpose: tell the reader what you're going to say.

Main body of the paper: say it

Summary and conclusion: tell the reader what you've said.

Stick to the point, avoid digression. State each major idea quickly and then develop
it through examples and explanations.

5. Include concrete examples, illustrations, and factual details to back up your
generalizations.

L

6. Criticize, evaluate, illustrate, attack, or defend where appropriate to your topic. Show %é‘



you've been thinking.

7. Asyou write, indicate your information source (by # of card or author’s name) in the

margin beside ideas. You can return later to complete the documenting of your references.

8. Unless your professor has specified otherwise, be sure to introduce quotations and

show how they fit in with your position. Don’t use them as filler. .

9. Read it out loud to check for flow and awkward language. Read for clarity
and logical progression and smooth transitions.

10. Find alternate words for ones you are using too often (check a Thesaurus).

11. Check for mechanical errors such as misspelled words, inaccurate punctuation,
incorrect grammar, etc.

12. Watch carefully to prevent plagiarism. Be absolutely certain that your
documentation gives full credit for all materials used not only in quotations but in
paraphrased form. : -

13. Revise and polish your tentative draft for final project

14. Type the final version of your report. Double space and allow for proper margins.

15. Follow the exact format prescribed by your instructor for the title page,
bibliography and documentation. This may vary from topic to topic, so be
sure to check if you're in doubt. '

16. Double check your documentation against your alphabetized bibliography. Make
certain that all of your documentation is accurately tied to the references listed in
your bibliography. -

17. After typing, be sure to proofread for typos and other errors.

18. Hand your paper in!! =

Note:

1. The project report should be prepared, type written and submitted in the
prescribed format only (copy attached herewith)

Project Format

Project work Report

The report is to be submitted in the following format only.

Brief introduction of the concept/topic on which the student will work
Objectives of the study. - ' -
Scope of research

Methodology .

Data tables: May contain primary or secondary data.

Data Analysis : (Data analysis tools used and results obtained)
Interpretation of results and inferences drawn

Details of the product developed/researched

Financial analysis (Such as cost, pricing, projections, BEP)

10. Conclusion/ Recommendations.

11. Annexure (A copy of the questionnaire and other, if any)

12. Bibliography

WHXNRU N

Remember all research is expected to show originality as it provides significant
contribution to enhancing knowledge. Do give reference of ideas, quotes etc. in your paper
from wherever it has been borrowed. The research paper must be accompanied by a
certificate to the affect that it is an original piece of work. If at any stage it is found that
the research paper has been copied, in part or full, it is likely to be cancelled and the

student is faﬂed in the subject.
N 2 é



Second Year B Sc - Hospitality and Hotel Management

S.No Subject Teaching Examination Scheme
Scheme

BHHM Theory Practical

Th { Pr | Total | Th. Total Pr Total

. o2 QCA ' S I 1(2hr) | 100 -

2. 07, Culinary Operations 02 |4 |6 1(3hr) | 100 06 | 100

3. 08. Food And Beverage {02 14 |6 1(3hr) | 100 04 | 100
Operations & Controls

4. 09. House Keeping Operations [ 02 |4 |6 1@hr) | 100 04 1100

5. 10. Front Office Operations & 04 14 |4 1(3hr) | 100 04 |50
Hotel Accountancy

6. 11. ' Principles of Hospitality & | 06 16 1(2hr) | 100 - -
Tourism Management :

7. 12. Industrial Training, 04 | 8 22 | - 200*

Weeks
Total ' 20 [ 16 |36 - 600 - 550

Grand Total: 1150 Marks
*Training Report covering details about all four major departments covered during the
Industrial Training
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BHHMO07 - CULINARY OPERATIONS - II
UNIT 1

QUANTITY FOOD PRODUCTION EQUIPMENT :- Equipment required for mass/volume

feeding, Heat and cold generating equipment, Care and maintenance of this equipment, Modern
developments in equipment manufacture ' :

UNIT 2

MENU PLANNING:- Basic principles of menu planning — recapitulation, Points to consider in
menu planning for various volume feeding outlets such as Industrial, Institutional, Mobile
Catering Units, Planning menus for :- School/college students, Industrial workers, Hospitals,
ransport facilities, cruise lines, airlines, railway, Nutritional factors for the above

UNIT 3 _
INDENTING :- Principles of Indenting for volume feeding, Portion sizes of various items for

different types of volume feeding, Modifying recipes for indenting for large scale catering,
Practical difficulties while indenting for volume feeding '

PLANNING :- Principles of planning for quantity food production with regard to Space
allocation, Equipment selection, Staffing

UNIT 4
VOLUME FEEDING:- Institutional and Industrial Catering, Types of Institutional & Industrial
Catering, Problems associated with this type of catering Scope for development and growth

Hospital Catering :- Highlights of Hospital Catering for patients, staff, visitors, Diet menus and
nutritional requirements

UNIT 5
OFF PREMISES CATERING :-Reasons for growth and development, Menu Planning and

Theme Parties, Concept of a Central Production Unit, Problems associated with off-premises
catering

Mobile Cafeﬁng :- Characteristics of Rail, Airline (Flight Kitchens and Sea Catering)
Branches of Mobile Catering

UNIT 6 _ _
QUANTITY PURCHASE & STORAGE :- Introduction to purchasing, Purchasing system,
Purchase specifications, Purchasing techniques Storage, store layout

UNIT 7 : '
REGIONAL INDIAN CUISINE :- Introduction to Regional Indian Cuisine, Heritage of Indian

Cuisine, Factors that affect eating habits in different parts of the country,

UNIT 8 ,

NORTHERN & EASTERN STATES

Cuisine and its highlights of different states/regions/communities to be discussed to cover the
following :-Geographic location, Historical background, - Seasonal availability, Special
equipment, Staple diets, Specialty cuisine for festivals and special occasions for these states
North Eastern States, Punjab, Rajasthan Bengal, Gujarat, Kashmir, Uttar
Pradesh/Uttaranchal , ‘




UNIT 9 |
SOUTHERN AND WESTERN STATES-2

Cuisine and its highlights of different states/regions/communities to be discussed to cover the
following :-Geographic location, Historical background, Seasonal availability, Special
equipment, Staple diets, Specialty cuisine for festivals and special occasions for these states
‘Madhya Pradesh, Maharashtra, , Tamil Nadu and Andhra Pradesh, Kerala, Karnataka, Goa,

UNIT 10

COMMUNITIES v

Cuisine and its highlights of different communities to be discussed to cover the following :-
Geographic location, Historical background, Seasonal availability, Special equipment, Staple

diets, Specialty cuisine for festivals and special occasions for these communities Parsee,
Chettinad, Hyderabadi, Lucknowi, Avadhi Malabari, Christian and Bohri

UNIT 11 '

BREADS & TANDOOR

Indian Breads, Origin of tandoor, History of tandoor, breads on tandoor, snacks items on
tandoor. Importance of tandoor in regional cuisines ' "

. UNIT 12
INDIAN SWEETS :- Importance of sweets in Indian cuisines, impact of regional ingredients in
type of sweets, importance of sweets in regional festivals, celebrations, Simple ones such as
chicoti, gajjar halwa, kheer

UNIT 13 ‘
FOOD COST CONTROL :- Introduction to Cost Control, Define Cost Control, The
Objectives and Advantages of Cost Control, Basic costing, Food costing

UNIT 14

FOOD CONTROL CYCLE -1:- Purchasing Control, Aims of Purchasing Policy, Job
Description of Purchase Manager/Personnel, Types of Food Purchase, Quality Purchasing, Food
Quality Factors for different commodities, Definition of Yield, Tests to arrive at standard yield,
Definition of Standard Purchase Specification, Advantages of Standard Yield and Standard
Purchase Specification, _

UNIT 15 - ' .

FOOD CONTROL CYCLE -2 :- Purchasing Procedure, Different Methods of Food
Purchasing, Sources of Supply, Purchasing by Contract, Periodical Purchasing, Open Market
Purchasing, Standing Order Purchasing, Centralised Purchasing,. Methods of Purchasing in
Hotels, Purchase Order Forms, Ordering Cost, Carrying Cost, Economic Order Quantity,
Practical Problems ,

UNIT 16

PROUCTION CONTROL :- Aims and Objectives, Forecasting, Fixing of Standards :-

~ Definition of standards (Quality & Quantity), Standard Recipe (Definition, Objectives and various
tests), Standard Portion Size (Definition, Objectives and equipment used), Standard Portion Cost
(Objectives & Cost Cards) , Computation of staff meals

s
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FOOD PRODUCTION OPERATIONS — PRACTICAL 4

Each learning centre to formulate 36 set of menus from the following
cuisines.
Awadh

Bengal
Goa
Gujarat
Hyderabad
Kashmiri
"Maharastra
Punjabi

000000 o o O

Rajasthan

0 South India (Tamilnadu, Karnataka, Kerala)
KASHMIRI
Two menus may be formed out of the Dishes given as under:

Rice and Bread Preparations: Mutaegen, Pulao (Kashmiri), Plain Rice, Girdeh, Lawas

Meat Preparations: Gushtaba ,Rista ,Marchevangan korma, Macch Kofta, Yakhean Kaliya,

Tabak
Maaz, Rogon Josh

Vegetables and Potato: Ruwangan chaman,Choek wangan,Chaman Qaliyan Alleh Yakhean,

Dum
Aloo Kashmiri ,Nader Palak, Razma Gogji

‘Sweet Dishes: Kongeh Phirin (Sooji phirni with Saffron), Aate phirin (Wheat Flour Phirni),
Halwa




<« BHHMO8 - FOOD & BEVERAGE SERVICE OPERATIONS & CONTROLS
UNIT 1
INTRODUCTION TO ALCOHOLIC BEVERAGE & BAR :- History and facts file,
Introduction and definition , Production of Alcohol :- Fermentation process , Distillation process ,
Classification with examples Bar organization and profiling of jobs, Bar stock — alcohol & non
alcoholic beverages Setting of a cocktail bar, Opening and closing duties of bar,

UNIT 2

BAR DESIGN AND LAYOUT & BAR OPERATIONS :-

Introduction and definition , types and features, Central and State Excise Act ( Bar Licenses) , Bar
layout — physical layout of bar ,Bar Equipment and accessories : wine service, beer service,
cocktail bar equipment, Equipment specification and bar equipment suppliers, Designs of Bar
counter '

UNIT 3
WINES
- Definition, History and facts file and Classification of Grape varieties, characteristics of grapes,

harvesting, viticulture, vine diseases., Production of wine :
e Table
* Sparkling: Methode Champagnoise, Cuvee’ close, Direct Impregnation
e Aperitif '
e Fortified : Solera system, Estufa

UNIT 4.

OLD WORLD WINES :
Facts file, Principal wine regions, wine laws, grape varieties, production and brand names of
France , Germany ,Italy , Spain, Portugal Wine faults, Wine tasting »Storage and care of wine,
Wine Terminology _

UNIT 5 '
NEW WORLD WINES : Facts file, Principal wine regions, wine laws, grape varieties,
production and brand names —California, Australia, India, Chile, South Africa, Algeria, New

- Zealand Food and wine Harmony,

UNIT 6

BEER :- :
History , Facts file , Definition and Types of Beer, Characteristics of beer, Brewing process,

Installation of draft beer, Care and storage of Beer, Leading brewers of the world , Beer fest and
promotional activities

UNIT7 .

- SPIRITS :-
Introduction & Definition , Types, Production of Spirit -Pot-still method ,Patent still method.

Production of Scotch, Irish, Whisky. Production of White, Golden and Dark Rum. Production of
Plymouth Gin. Production of Cognac and Armagnac Brandy , Production of Vodka ,Production of
Tequilla

Different Proof Spirits :- American Proof, British Proof (Sikes scale), Gay Lussac (OIML Scale)
,Leading distillers and spirits of the world '

UNIT 8 v
APERITIFS & LIQUEURS -
:- Introduction, Facts file and Definition ,Types of Aperitifs , Vermouth :Definition, Facts file ,1ypes &

Brand names, Bitters : Definition, Facts file, Types & Brand names
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- UNIT 14

Definition & History ,Production of Liqueurs, Broad Categories of Liqueurs (Herb, Citrus,
Fruit/Egg, Bean & Kernel) ;Popular Liqueurs of the world : history, facts file, country of origin,
predominant flavors '

UNIT 9
Cocktails and Mixed Drinks
Definition, Facts file, History, Types Method of preparations Golden rules for making cocktail

UNIT 10

Bar management :- Bar Stock, Bar control, Bar staffing , Bar preparations Bar Card, Beverage
control , Purchasing Control, Receiving Control, Storing Control, Issuing Control, Production
Control ,Bar Thefts and Frauds ,Case studies on Standard operating practices adopted by Indian
Bars ,Self Inspection Bar Rating Sheet '

UNIT 11 Cellar Management .
Definition , location and layout, Role of cellar, Pointers for designing a cellar, Cellar control

techniques and documents, Cellar tools and equipment

Unit 12 Bar card and Sales Promotion Techniques

Types of bar card: Designing Bar Card,Selection of drinks and beverages, Positioning and
placement of drinks and beverages ,Sales promotion of drinks and beverages ,Bar promotion
techniques and events ,Role of sponsors in bar promotion

UNIT 13
RECEIVING CONTROL :- Aims of Receiving, Job Description of Receiving Clerk/Personnel,

Equipment required for receiving, Documents by the Supplier (including format) E. Delivery
Notes, Bills/Invoices, Credit Notes, Statements, Records maintained in the Receiving Department,
Goods Received Book K. - Daily Receiving Report , Meat Tags, Receiving Procedure

STORING & ISSUING CONTROL :- Storing Control, Aims of Store Control, Job Description
of Food Store Room Clerk/personnel, Storing Control, Cenditions of facilities and equipment,
Arrangements of Food, Location of Storage Facilities, Security, Stock Control, Two types of
foods received — direct stores (Perishables/non- perishables),.  Stock Records Maintained Bin

- Cards (Stock Record Cards/Books) L. Issuing Control, Requisitions, Transfer Notes, Perpétual

Inventory Method, Monthly Inventory/Stock Taking, Pricing of Commodities, Stock taking and
comparison of actual physical inventory and Book value, Stock levels, Practical Problems,

Hygiene & Cleanliness of area

UNIT 15 | |
SALES CONTROL :- Sales — ways of expressing selling, determining sales price, Calculation of
selling price, factors to be considered while fixing selling price, Matching costs with sales, Billing

procedure — cash and credit sales, Cashier’s Sales summary sheet

UNIT 16 ‘
INVENTORY CONTROL :- Importance, Objective, Method, Levels and Technique, Perpetual

Inventory, Monthly Inventory, Pricing of Commodities, Comparison of Physical and Perpetual
Inventory .
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FOOD & BEVERAGE SERVICE OPERATIONS - PRACTICAL

S.No

Topic

01

Service of Wines
Task-01 Service of Red Wine
Task-02 Service of White/Rose
Wine Task-03 Service of
Sparkling Wines Task-04 Service
of Fortified Wines Task-05
Service of Aromatized Wines

02

Service of Aperitifs
. Task-01 Service of Bitters .
Task-02 Service of Vermouths

03

Service of Beer

Task-01 Service of Bottled & canned Beers
Task-02 Service of Draught Beers

04

Service of Spirits ;

Task-01 Service styles — neat/on-the-rocks/with appropriate mixers
Task-02 Service of

~ Whisky Task-03 Service
of Vodka Task-04
Service of Rum Task-05
Service of Gin :
Task-06 Service of Brandy

05

Service of Liqueurs ' :
Task-01 Service styles — neat/on-the-rocks/with cream/en frappe
Task-02 Service from the Bar ‘ :
_Task-03 Service from Liqueur Trolley

06

Wine & Drinks List
Task-01 Wine Bar
Task-02 Beer Bar
Task-03 Cocktail

07

Matching Wines with Food A

Task-01 Menu Planning with accompanying Wines
O Continental Cuisine
0 Indian Regional Cuisine

Task-02 Table laying & Service of menu with accompanying Wines
O Continental Cuisine ' g '

O Indian Regional Cuisine

-
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BHHMO09 - HOUSE KEEPING OPERATIONS - THEQORY

UNIT 1

LINEN ROOM :- Activities of the Linen Room, Layout and equipment in the Linen Room,
Selection criteria for various Linen Items & fabrics suitable for this purpose, Purchase of
Linen, Calculation of Linen requirements, Linen control-procedures and records G.
Stocktaking-procedures and records H. Recycling of discarded linen, Linen Hire

UNIT 2 : _
UNIFORMS :- Advantages of providing uniforms to staff, Issuing and exchange of uniforms;
type of uniforms, Selection and designing of uniforms, Layout of the Uniform room

SEWING ROOM Activities and areas to be provided, Equipment provided

UNIT 3
LAUNDRY :- Commercial and On-site Laundry, Flow process of Industrial Laundering-OPL,
Stages in the Wash Cycle, Laundry Equipment and Machines,Layout of the Laundry

UNIT 4 _
WASHING AND CLEANING :- Laundry Agents, Dry Cleaning, Guest Laundry/Valet
service, Stain removal

UNIT 5

FLOWER ARRANGEMENT:- F lower arrangement in Hotels, Equipment and material
required for flower arrangement, Conditioning of plant material, , Principles of design as
applied to flower arrangement

UNIT 6 :
Styles of flower arrangements, description with example. INDOOR PLANTS, Types

Selection and care

UNIT 7 _ '
FIRST AID :- first aid kit, dealing with emergency situation, maintaining records

UNIT 8
REFRIGERATION & AIR-CONDITIONING: Basic principles, latent heat, boiling point
and its dependence on pressure,  vapour compressor = system of refrigeration and
refrigerants, Vapour absorption system, care and maintenance of refrigerators, defrosting,
types of refrigerant units, their care and maintenance. , Conditions for comfort, relative

" humidity, humidification, de- humidifying, due point control, unit of air conditioning,
. Window _ type air conditioner, central air conditioning, preventive maintenance, Vertical

transportation, elevators, escalators.

 UNIT9

' FUELS,-Types of fuel used in catering industry; calorific value; comparative study of
different fuels, Calculation of amount of fuel required and cost. '

Unit 10 :
FIRE & FIRE EXTINGUISHERS i Classes of fire, methods of extinguishing fires, Fire

1) %



extinguishes, portable and stationery, Fire detectors and alarm, Automatic fire detectors cum
extinguishing devices, Structural protection, Legal requirements :

UNIT 11

WATER SYSTEMS: Water distribution system in a hotel, Cold water systems in India,
Hardness of water, water softening, base exchange method, Cold water cistern
swimming pools, Hot water supply system in hotels, Flushing system, water taps, traps and
closets.

UNIT 12
ELECTRICITY, TYPES OF FUSES, LOAD CALCULATION
¢ Fundamentals of electricity,insulators, conductors, current, potential

difference resistance, power, energy concepts; definitions, their units and relationships,
AC and DC; single phase and three phase and its importance on equipment
specifications

e Electric circuits, open circuits and close circuits, symbols of circuit elements, series
and parallel connections, short circuit, fuses; MCB, earthmg, reason for placing
switches on live wire side
Electric wires and types of wiring -
Calculation of electric energy consumption of equipment, safety precautlon to be
observed while using electric appliances.

e Safety in handling electrical equipment.

UNIT 13
LIGHTING AND LIGHTING NEEDS.
e Types of lighting, different lighting devices, incandescent lamps, fluorescent lamps,
other gas discharged lamps,. illumination, and units of illumination.

¢ External lighting

UNIT 14

Waste disposal and pollution control: Solid and liquid waste, sullage and sewage, disposal of
solid waste, Sewage treatment, Pollution related to hotel industry, Water pollution, sewage
pollution, Air pollution, noise pollution, thermal pollution, Legal Requirements

UNIT 15

Audio visual equipment: Various audio visual equipment used in hotel, Care and cleaning of
overhead projector, slide projector, LCD and power point presentation units, Maintenance of
computers:, Care and cleaning of PC, CPU, Modem, UPS, Printer, Laptops, Sensors —~ Various
sensors used in different locations of a hotel —type, uses and cost effectiveness

HOUSE KEEPING OPERATIONS PRACTICAL

S.No. ' Topi

'01 [ Layout of Linen and Uniform Room/faundry

02 | Laundry Machinery and Equipment

03 | Stain Removal

04 | Flower Arrangement

05 | Selection and Designing of Uniforms

=
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BHHM10- FRONT OFFICE OPERATIONS & ACCOUNTANCY - THEORY
UNIT 1
COMPUTER APPLICATION IN FRONT OFFICE OPERATION :- Role of information
technology in the hospitality industry, Factors for need of a PMS in the hotel, Factors for
purchase of PMS by the hotel Introduction to Fidelio & Amadeus

UNIT 2
FRONT OFFICE (ACCOUNTING)
A.. Accounting Fundamentals
B. Guest and non guest accounts -
C. Accounting system
0O Non automated — Guest weekly bill, Visitors tabular ledger
O Semi automated
O Fully automated

UNIT 3
CHECK OUT PROCEDURES

_Guest accounts settlement
- Cash and credit
- Indian currency and foreign currency
- Transfer of guest accounts
- Express check out
UNIT 4 '
CONTROL OF CASH AND CREDIT & NIGHT AUDITING
A. Functions ,
B. Audit procedures (Non automated, semi automated and fully automated

UNIT 5
FRONT OFFICE & GUEST SAFETY AND SECURITY

A. Importance of security systems
B. Safe deposit
C. Key control
D. Emergency situations (Accident, illness, theft, fire, bomb)

UNIT 6
UNIFORM SYSTEM OF ACCOUNTS FOR HOTELS: - Introductlon to Uniform system
of accounts, Contents of the Income Statement, Practical Problems, Contents of the Balance
Sheet (under uniform system) , Practical problems, Departmental Income Statements and
Expense statements ‘ ' .

- (Schedules 1 to 16), Practical problems

UNIT 7
INTERNAL CONTROL: - Definition and objectives of Internal Control, Characteristics of

- Internal Control, Implementation and Review of Internal Control
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UNIT 8
INTERNAL AUDIT AND STATUTORY AUDIT :-An introduction to Internal and

Statutory Audit, Distinction between Internal Audit and Statutory Audit, Implementation and
Review of internal audit

UNIT 9 :
DEPARTMENTAL ACCOUNTING: - An introduction to departmental accounting,
Allocation and apportionment of expenses, Advantages of allocation, Draw-backs of

allocation, Basis of allocation, Practical problems

UNIT 10

'PLANNING & EVALUATING FRONT OFFICE OPERATIONS

A. Setting Room Rates (Details/Calculations thereof)
- Hubbart Formula, market condition approach. & Thumb Rule
- Types of discounted rates — corporate rack etc.
B. Forecasting techniques
C. Forecasting Room availability
D. Useful forecasting data
0 % of walking
0 % of overstaying
0 % of under stay
E. Forecast formula
F. Types of forecast
G. Sample forecast forms
H. Factors for evaluating front office operations

UNIT 11BUDGETING

Types of budget & budget cycle

Making front office budget

Factors affecting budget planning

Capital & operations budget for front office
Refining budgets, budgetary control
Forecasting room revenue

G. Advantages & Disadvantages of budgeting
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BHHM11 PRINCIPLES OF TOURISM & MANAGEMENT PRINCIPLES

Unit -1

Unit - 11

Introduction: What is Tourism? Definitions and Concepts, tourist destination,
services and industry, definition and historical development, Past to 2nd world war,
recent and current 19452002, Future from 2002 onwards. General Tourism Trends.
Types of Tourists, Visitor, Traveller, and Excursionist-Definition and differentiation.
Tourism, recreation and leisure, their inter—relationships.

Tourism Policy: Concept of Policy, Formulating tourism policy, Role of
government, public and private sectors, Role of international multinational, state and
local tourism organisations in carrying out tourism policies.

Study of National Tourism Policy 1982 and 2002, National Action Plan on Tourism,
1992: Special Tourism Area Development Programme. The concept of National
Tourism Board, National Committee on Tourism, Case study of tourism policies ofa
few states (Uttar Pradesh, Rajasthan, Kerala, Madhya Pradesh,). Investment
opportunities and government policy for investment in hotel/tourism industry.
Sources of funding.

Unit — III Understanding Tourism Planning: Conceptual meaning of Tourism Planning,

Evolution of Tourism Planning, General Concepts of Planning, Levels and Types of
Tourism Planning, Background Approach and planning scale. Public and Private
sectors role in Tourism Development. Analysis of an individual Tourism Project
(development of the Buddhist circuit)

Unit— IV Tourist Transportation: Air transportation: The airline industry present policies,

Unit-V.

practices. Functioning of Indian carriers. Air Corporation Act, Air charters.

Surface Transport: Rent-a-car Scheme and Coach-Bus Tour, Fare Calculation.
Transport & Insurance documents, All-India Permits '

Rail Transport: Major Railway Systems of World, (Euro Rail and Amtrak) General
information about Indian Railways, Types of rail tours in India:, Place-on-Wheels
and Royal Orient, Deccan Odessy, Toy Trains. Indrail Pass.

Water Transport: Historical past, cruise ships, ferries, hovercrafts, river and canal
boats, Fly-cruise.

A study of International Tourism Organisations: Origin, location and functions of

WTO, IATA, PATA, ASTA, UFTAA, and ICAO.

Unit VI Travel & Tour Management:- Travel Agencies & Tour Operation — Distinction
between the two ,Classification of travel agencies —G.S.A. / P.S.A. / Stock Holder —
various functions / Duties & rules, Tour Operator — Inbound / Outbound, Travel

‘Documentation — Ticketing / PPT / Visa/ Forese / PoE, Operational modalities of Travel
Agency & Tour OperatoR, Itinerary making — Domestic / International, FPTA / MCO/
Excess luggage (Baggage Rules). .

Unit VII Automation in the tourism industry _An Introduction, The need for information,
Information as a resource, Automation in the hotel, airlines and travel business: An introduction,
Automation with computers and without computers
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i Unit VIII Introduction to CRS : The need for a CRS system, History of the CRS system,

| Companies providing CRS, Use of the CRS. by Airlines and Travel Agents, Benefits and
importance of the CRS system to the Travel trade, Basic commands applicable to CRS systems
(Galileo), Ticketing process: Components of a ticket, Types of tickets: Manual ticket/
Automated Ticket/ e-ticket, Role of BSP in ticketing, Details of an automated ticket.

Unit—IX Management: Concept, Nature, Process and significance of Management.
Management as an art and science; Management as profession, skills and roles of
managers in organisation, Evaluation of management theory, schools of
management thoughts. ‘ : .

| Unit—X * Functions of Management: An overview of functions of management; Concepts of
| POSDCORB Planning : Nature, purpose, types and process,

Py ~ Unit — XT Management By Objectives (MBO) Decision Making process, tools and techniques.
o Decision making components of effective decision making.
- Unit -XII Organising: Concept of organising and organisation. Line and Staff Authority and

responsibility, span of control, Delegation of authority, centralisation versus
decentralisation. Organisation Structure and design. Staffing and Selection Process.

Unit —XIII Directing: Communication - Process and Types; Barriers and principle of effective
communication (Horizontal and Vertical communication), Motivation- theories and

practices. ,

Unit - XTIV Leéding: Leadership - Concept, Theories of Leadership, styles, Successful versus
effective leadership styles in travel trade and hospitality organisations. Concept of
Controlling.

W
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(BHHM 12) SECOND YEAR - INDUSTRIAL TRAINING SCHEME (22 Weeks)

1)
| 2)
i
.
4)
5)
4 6

3)

Exposure to Industrial Training is an integral part of the 2n year curriculum. The
class would be divided into two groups or as the case may be. The 22 weeks industrial
training would be divided into four/five weeks each in the four key areas of Food
Production, Food & Beverage Service, Accommodation Operations & Front Office

Operations.

Attendance in the 2nd year would be calculated separately for the two components of in-
institute training and industrial training as per University rules. Industrial Training will
require an input of ‘

132 working days i.e. (22 weeks x 06 days = 132 days). A student can avail leave
to a maximum of 15% (15 days) only with prior permission of the hotel authorities.
Similarly, the institute Principal can condone an additionai 10% (10 days) on
production of a medical certificate.

For award of marks, 20% marks of IT would be on the basis of feed-back from the
industry in a prescribed Performance Appraisal Form (PAF). It will be the students’
responsibility to get this feed-back/assessment form completed from all the four
departments of the hotel for submission to the institute at the end of Industrial Training.
For the remaining 80% marks, students would be assessed on the basis of
seminat/presentation before a select panel. The presentation

would be limited to only one key area of the student’s interest. A hard copy of the

report will also have to be submitted to the panel.

Responsibilities of institute, hotel and the student/trainee with aims & objectives have
been prescribed for adherence. '

Once the student has been selected / deputed for Industrial Training by the study
center, he/she shall not be permitted to undergo IT elsewhere. In case students make
direct arrangements with the hotel for Industrial Training, these will necessarily have to
be approved by the study center. Students selected through campus interviews will not
seek Industrial Training on their own.

There will be no inter change of candidates from one batch to another i.e. winter

batch to summer batch and vice versa.
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VARDHAMAN MAHAVEER OPEN UNIVERSITY, KOTA

SCHOOL OF CONTINUING EDUCATION

F/VMOIJ/SOEC/2014 bse DATED: 3 4, J2ary

OFFICE ORDER

The Hon’ble Vice Chancellor has been pleased to constltute a programme Development

committee for Dlploma in Health & Nutrition Education . The composition of the committee
is as under:

1. Prof. LR. Gurjar | ‘ Director Academic
2.. Dr.H.B. Nandwana , ‘ Coordinator

3. Prof. Nilima Verma, Bhopal | ‘ member |

4. Dr. Sashi Jain,MAPUAT,‘Udaipur . member

5 .Dr Suman Singh MPUAT, Udaipur member

6.. Ms Anjali Saxena , Guest Faculty, VMOU member

The committee will prepare out line structure and syllabi of the programme also finalize

course editor and name of unit writers.

Director

CC. _

1-A S to Hon;ble Vice Chanéellor, V.M.0.U, Kota
2-Finance Officer,V.M.0.U,Kota
3-Conveﬁqr,V.M.O.U,Kota

4-Person Concerned

5-Guard File---- — - —\

. - Director

i
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VARDHAMAN MAHAVEER OPEN UNIVERSITY, KOTA '
SCHOOL OF ‘CONTINUING EDUCATION

\ 20y

oo S " v ! \
- i . . \
EIVMOUISOEC/2013y [ ., | DATED:02/65/2013

OFFICE ORDER

The Hon’ble Vice Chancellor js pleased to constitute the Board of studies for Diploma in
Nutrition & Health education. . The composition of the Board of Studies is as under:-

l.Prof LR.Gurjar _ Direétor Academic
2.Dr.H.B. Nandwana , . Coordinator

| 3..prof.Sheel Kumar , Banasthali Vidhyapeeth member

4..prof Darshan Punia CCSU Hissar : member
5..Prof.Nilima Verma MLB College Bhopal member

6.. Ms Anjali Saxena , Guest Faculty, VMOU member

The Board of Studies will decide programme structure and panel (s) of the paper
setters/evaluators for Diploma in Nutrition & Health education.

\ ,
. Director
CC
1-Asto HQn;blc Vice Chancellor, V.M.O.U, Kota
| 2-Finance Officer,V.M.0.U,Kota o
3-Convenor,V.M.0.U,Kota
4-Person Concerned A : ' \ Y
5-Guard File-------. Director ‘
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Ta}ble No.1 : Course Structure of M.Ed. (ODL) Programme

First Year COMPULSORY PAPERS

| S.No. | Course Name Course Marks Credit -
i Code Theory | Assignment | Viva- | Total 72
. . ' voge '
1. Philosephical MED 01 | 80 20 - 100 8
| Foundations of
| Education ,
2. Sociological MED02 | 80 20 100 8
FoLmdations of
Education
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3 | Psychological CMEDO3 .80 g T oo
! Foundations of

i | Education 5 | ‘
ba 7 Methodalogy TMEDOT g0 g S
| : of Educational : i

100

I Rescarch 5 j ;

|
I R e E U B ) : S
l! 5. / Practical and IMEDOS 30120 .- L i 50

| ! Supervision | ' i
| | Work ) i : ;

Se_con-d Year
Second Year course of M.Ed. programme have been divided into the following two parts-
Partt-COMPULSOR

6 [Educational ~ " MEDO6 80
| | Technology
T e ey s
1‘ Education - | ;
8 [ Dissertation | MED 08 f100 T
| ' ; | 8 Credits
19 | Guidance and MED 09 . 80
| |

Counseling '

110 | Measurement I MED 10 80
/ and Evaluation | :

11 [ Distance mEbIT 85 )
,'Education

112 | Educational MED12 80

| Management s :

TN R S I

Note:-

A. Educational Psychology Practical and SupervisionWork {(MED 05)

i Two Tests of 05 Marks each (Total 10 Marks)= 1 Credit
ii. Two Experiment of 05 Marks each (Total 10 Marks)= 1 Credit
jii. Viva- Voce of 10 Marks= 1 Credit
iv. Supervision of B.Ed. students teaching of ten lessons (20 Marks)= 1 Credit
B. Dissertation (MED 06)- This paper has the following two parts ,
i Evaluation of Dissertation ( Evaluation work will be done by external evaluator and
the supervisor: the average score of score assigned by evaluator and supervisor} 100
marks=8Credits
ii. Viva-Voce on Dissertation of 50 Marks= 4 Credits
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| SNo Papu ‘ua'u f I’dpu(‘udc ! Marks ) f Credits "Av!mnimun;—
4 - H
E | oL B Counseling
I i b A, | ;
[ : ! I'h Ass : lotal ; Hours ||
; ! j i \ g
f;.., [ I EE— | : e
i Guids mu (;Ioh 1I i PGDGC-01 oo O- 24 ;
i i H |
f I’uxpullu ,l ! " f ‘ i
j j : ! i
e U I o C s ‘:'“ —— "_ | LT T ot — T
0 2 (nunsdlmu , PGDGC-U2 ; LoTon 6 24
f . | ; | i
| Global Perspective ! ; J
| | | e
;'" LT N N '—»‘—_"l'__'," T T _" “ T e e ', A A ——
i3 i Counselling in FPGDGC-05 ' ‘ Codon 6 24
Ldifterent seuing | ' |
; f i i |
;'—*_"; T —_.__.__.], N ; T ! T
K| Guidance and ‘ PGDGC-04 Foroo o 6 24
Counselling: | ! i
Psychological !l | . | ;
! : ; : i
Bases : ‘ ’ !
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DMESSH  CMES  dnd PGDGC
(Mentioned in Table No.04). On the basis of the contents of this
55 Hatns appropriate SILM has been prepa wred and developed.
7. Vardhaman Mahaveer Open University intends 1o start Post Graduate
diploma in Guidance and Counselling trom the academic sessiun
Julyg 2014, Syllabus of Post Graduate Diploma in Guidance and
Counselling was discussed and the course structure and evaluation
pattern were approved. (Mentioned in Table No.03). On the basis o
the contents of this syllabus appropriate SILM will be prepared and
developed. After some enrichment the course material (of four theory
papers) of Diploma in Guidance and Counselling may be used.
8. The convener of Education has been authorised to make necessary
modifications in the discussed syllabi-wherever necessary.
Table No. 01 ; Course Structure of Master of Arts in Psychology
Master of Arts in Psychology MAPSY
SR AR { Total Credit-72
Programme Mode :Annual ATIUHA T |
Admission Cycle- Yearly (July) ST T ¢ S 99 I 9 5
Eligibility- Graduation in any discipline ST § R ot AR -
Duration- Min 2 Years Max: 4 Years PSR 49 3
SLM Availability Medium: - Hindi TR A
ProgrammeFee: Total Rs. 13, 200 T i e
Rs. 6600 1 year qrggEwT Es: T Rs. 13, 200
Rs. 6600 1] Year. " Rs. 6600 yum a§
Rs. 6600 firfra 74
ML.A. Psychology I Year
SNo Paper/ Paper Marks Credits | Minimum |
Code Counseling
THUR
: Th. Ass. Total Hours
THTARTS
1 Psychological MAPSY 80 20 100 8 24
Research o0
Methods ‘
2 Statistics and MAPSY 80 20 100 8 24
Psychological 02 4
{
Measurement i
- ) . X ,r_\\'\.\‘ ‘; ‘.\‘.‘J‘.\j\ :: ‘/’ l \‘4 Q_ - N / @t/?«q
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B

. MAPSY |80 W e o
o3 I ' !
} | |
1 Sociatand T MARSY T30 S RE” T
' | Cultural ‘ 04 | | '
I Psychology |
‘ i
i3 Practical MAPSY P50 4 16
| 03 | | |
| - ! E i
ML A. Psychology Il Year
SNo Paper/ Paper Marks Credits | Minimum |
- Code Counseling
; . Th. Ass. Total Hours
; THTABE
, ! Personality: MAPSY 80 20 100 8 24
Theories and ‘ 06 |
Assessment
| i
2 Clinical MAPSY 80 20 100 | 8 24
: Psychology 07
. |
'3 Developmental MAPSY | 80 20 0o ;8 24 ;
| Psychology 08
4 Guidance and MAPSY 80 20 100 g 24
| Counseling 09 '
i Psychology !
' |
5 Practical MAPSY 50 4 16
10 ) i
i
Table No. 0 2: Course Structure of Bachelor of Arts (Psycholﬂgv as
subsndlary subject)
Bachelor of Arts (Psychology as a subsidiary subject) BAPSY
W Fe AT o R F s ( Total Credit-36
Programm Mode :Annual qTEHHT WA |
¢ Admission Cycle- Yearly (July) AV 5 ; TF 7 e A A
Eligibility- 10+2 or equivalent Ay - | 0+2 ST TR
Duration- Min 3 Years Max: 6 Years - -
SLM Availability Medium: - Hindi T 3 A RS
Programme Fee: Total Rs. 15, 700 wEHferTs & - 7=
Rs. 5300 | year argamd yEw: 7 Rs. 15, 700
B < Oy ¥
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: e i - g
B.A {Psychology as a subsidiary subject)
! ;
! SNo Paper/ Paper Marks | Credits i Minimum
: - Code ' ' Counseling |
‘ - Th. | Ass Total | Hours |
REREE I E S !
| |
- ! i
B.A. Psychology { Year
| Psychological PSY 0! 80 20 100 6 24
Processes '
2 Psychopathology PSY 02 80 20 100 6 24
B.A. Psychology II Year
3 Psychological T PSY 03 80 20 100 6 24
Statistics and
Psychological
Measurement | |
4 | Social PSYO4 © 80 20 | 100 5 24
Psychology :
B.A. Psychology I1I Year *
5 © | Theories and . PSY 03 80 | 20 160 6 o
System of '
Psychology
5 - | Practical PSY 06 ' 50 4 16 !
|

Table No. 03: Course Structure of Post Graduate Diploma in Indian
' Positive Psychology

Post Graduate Diploma in Indian Positive Psychology PGDIPS
Total Credit-28
’
Programme Mode :Annual TTEAHE JUTEaTRE
Admission Cycle- Yearly (July) AV W e A e R
Eligibility- Graduation or equivalent AT G AT S R o et -
Duration- Min | Years Max: 4 Years ) . L
W Y g | T wiewad , 4 3t

SLM Availability Medium: - Hindi N
Course Fee: Rs. 4000+ Exam Fee Tt & ew- = 3 St

wrgasn e Rs. 4000+ Exam Fee
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Psvehatogy

[

i SNo Paper/ Pape Marks Credits * Minimum
- Code : | Counseling |
A i Th. | Ass Total ! Hours
l Science of PGDIPS- ! 100 6 | 24
Memory 01 !
Management Q |
2 Indian Pesitive PGDIPS-- | 100 6 24
Psychology 02 ’ i
37 | Mind PGDIPS—- | 100 6 21
Management 03 ]
4 Human Anatomy | PGDIPS-- | 100 6 24
and Mind 04
Management
5 Practical PGDIPS-- | 100 4 16
05 |

Table No. 04: Diploma in Memory Enhancement Science and Stress |

Management

Diploma in Memory Enhancement Science
Management

and Stress

DMESSM
Total Credit-22

Programme Mode :Annual
Admission Cycle- Yearly (July)
Eligibility- Intermediate or equivalent
Duration- Min 1 Years Max: 4 Years
SLM Availability Medium: - Hindi
Course Fee: Rs. 3000+ Exam Fee

TGN WUTCAET

AW R ¢ T A e A A
gverar - 12 spran amma

arafyy ;oEan | o R |, 4 79
gt i wrean-
urgamA I Rs. 3000+ Exam Fee

Diploma in Memory Enhancement Science and Stress Management

SNo Paper/ Paper Marks Credits Minimum
“ Code Counseling
qRAqT Th. Ass. Total Hours
EECEEEIES
1 Memory DMESSM 100 6 24
Enhancement -01
ﬁ/ NP \ \(\5/ &~
- ; e < 2 \ (\ \ ‘\ ) -
31y ' w“\\“g ‘(7 {cﬂ



| Scienve

S DMESSM | T I T S Y

, Management -2 . : ‘
through Psveho-
neurobics j :

L3 Human Anatoimy 1 DMESSM 100 | 6 24 |

| 03| | '

| |

T [ Practical DMESSM | 100 ] 4 6

Table No. 05: Diploma inAGuidance and Counselling

- (—r_n. e e P[; e & h”’f"”"‘“‘]-

! Diploma in Guidance and Counselling V | : DGC
| o Total Credit-24

Programme Mode :Annual AT T A
Admission Cycle- Yearly (July) T 2 T T YT R
Eligibility- Graduation or equivalent AT ST S A

Duration- Min 1 Year Max: 4 Years
SLM Availability Medium: - Hindi
Programme Fee: Rs. 3300

arafir s=pran ] o sifrwan , 4 99
T w1 - T
argamA TewiRs. 3300
Diploma in Guidance and Counselling

' SNo Paper/ Paper | Marks Credits | Minimum
| Code | Counseling
e Th. Ass. Total Hours
THTAHS
1 Guidance: DGC-01 100 6 24
Global
Perspective
2 Counselling: DGC-02 100 6 24
Global
Perspective
' 3 Counselling in DGC-03 100 6 24
N L different setting . _

ﬁ/'/ 7| Guidance and DGC-04 : 100 6 T
Counselling: '
Psychological :

Bases
{ “X -~ . L e
A = ~ -~y /,/ = L\"
sy 23T i R e %&3
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Table No. 06: Certificate in Memory Enhancement Science
i Certificate in Memory Enhancement Sciencs ! ) CCMES |
i Total Credit-12 1
Programme Mode :Annual IR U | T
' s\d n}izs_s.ion C};flen Yea'rly (July) T T+ ¥ e ww A
, Ehg:bflity- IQ‘ or equivalent ’ T L o mupm—
Duration- Min 6 months Max: 2 Years s - g
SLM Availability Medivm: - Hindi T ARG FRAE | 2 T
Course Fee: Rs. 2000+ Exam Fee HETTH @7 Heas- fra
argEsEn 7ew: Rs. 2000+ Exam Fee
Certificate in Memory Enhancement Science
SNo Paper/ Paper }’ Marks Credits Minimum
% Code | Counseling |
; e i . Th Ass, Total Hours 2
i T EJES , |
| o
1 Memory CMES-01 ! ; 100 5 20
! ; :
i Enhancement l | |
Science [ !
2 Science of CMES-02 100 5 20
Healthy and t
Happy Life g
. |
3 Practical CMES-03 100 ‘ 2 08
Table No. 07: Post Graduate Diploma in Guidance and Counselling
Post Graduate Diploma in Guidance and Counselling PGDGC
‘ Total Credit-30
A .
- Programme Mode :Annual TTEIHA TUTEHTEIE o
Admission Cycle- Yearly (July) 9T W ¢ Y a9 S A A
Eligibility- Graduation or equivalent TIGAT ~CATAH ST G
Duration- Min | Year Max: 4 Years arafr ] s , 4 7
SLM Availal;lit?/ z[ecil;oxg: - Hindi o e
Programme Fee: Ks. w:Rs. 4000
Post Graduate Diploma in Guidance and Counselling
l .
!' T Credits | Minimum |
. : ‘ | re i :
[SNo|  Paper Paper | Marks | |
| ‘ | '
l hY . -
. ' My \ 6,
s x/\ ,“ ‘ ‘j\';\- \ M(Q/ b j/’j‘) 0 t}// o 7
{ (:‘f ; J N ; A, g : \ - '-»_j;.*}'. a ’ ,1 '} ,} ds’ o




— ] Code T T Ass T Toul e
; ‘ | i 1 Hours
[ PE R ;
Guidance: PCDGE- 100 b Tx 24 |
Global or | |
! Perspective ’ ! ‘
| Counseliing PGDGC- | 00 | - 6 TR
Global 02 |
Perspective - | |
3 | Counsellingin. | PGDGC- 00 | 6 I
different setting 03 |
L} | :
- 4 Guidance and PGDGC- 100 6 24
i Counselling: 04
Psychological
Bases
P 5 Case Studies - PGDGC - 100 6 24
03

Note: Students have to complete two case studies (case.study of 3 credits — 50 marks each) of
any two persons working in any Institute/Organisation. The study should focus on the
assessment of personality traits of the target person and explore their problems and suggest

solutions.
Ad s
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A-General Study Centre

1. District Level 50 Student

2. Tehsil Level : 30 Student

3. Village tevel 20 Student
B-Programme Study Centre

1. District Level 20 Student

2. Other Place 15 Student
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